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Dear Student,

It is with great hope in Jesus Christ that | welcome you to Sacred Heart Major Seminary for the
2025-26 academic year!

For it is “In Him we live and move and have our being” (Acts 17.28). Each day at Sacred Heart Major
Seminary we seek the Lord and discern His call as the ministers of His Church. Through prayer, the
sacraments, and our service, the members of the seminary community are united with God and,
through Him, connected to one another in the Body of Christ. Through the teaching and formation
brought about from the faithful faculty and staff, the seminary is an agent of God’s grace to equip the
future priests, deacons, and lay ministers to proclaim and bring the Gospel message into daily life.
May God bless your part in the mission of the seminary.

In the Sacred Heart Major Seminary Academic Catalog, you will find all the necessary information
regarding our policies and programs. In addition, be assured that our staff will be ready to assist you
with any questions you may have as you discern the opportunities ahead of you.

In Christ,

Very Reverend Stephen P. Burr
Rector / President

2701 Chicago Boulevard | Detroit, Michigan 48206 | 313-883-8500 | shms.edu
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Academic Calendar
2025-2026

FALL 2025

DEADLINE: Application for

Fall 2025 Graduation ................ August 15
Regular Registration (note later start) . .May 1-Sept. 1

Late Registration ................ September 2-9
Classes Begin .................... September 2
Add/Drop Period . ............... September 2-9
Mid-Term Exams ................ October 13-17
FallBreak ..................... October 20-24

DEADLINE: Mid-Term Grades Due . . . .. October 31
DEADLINE: Last Day to Withdraw .. .November 14
Thanksgiving Recess (no classes) . November 26-28

Feast of the Immaculate Conception

(no day classes) ................. December 8
DEADLINE: Application for

Winter/Spring 2026 Graduation . . .. December 12
DEADLINE: Admissions Winter Term . December 15

Final Exams .. ................ December 15-19
End of Fall Term/Conferral Date . . . . . . December 19
DEADLINE: Final Grades Due . ..... December 26
WINTER 2026

Regular Registration .............. Nov. 1-Jan. 4
Late Registration .................. January 5-20
Classes Begin ..................... January 12
Add/Drop Period .. ............... January 12-20
MLK Jr Holiday (no classes) .......... January 19
DEADLINE: STL Scholarship Admissions . February 15
Mid-Term Exams . .................. March 2-6
SpringBreak .............. ... ... March 9-13
DEADLINE: Mid-Term Grades Due . . . . .. March 20
DEADLINE: Last Day to Withdraw . ..... March 27
Easter Recess (no classes) .............. April 2-6
DEADLINE: Admissions Spring Term .. . .. April 15
Final Exams .. .................. Apr. 27-May 1
End of Winter Term/Conferral Date . ........ May 1
Commencement ....................... May 2
DEADLINE: Final Grades Due . ........... May 8

SPRING 2026

Regular Registration

Late Registration .................... May 1-13
Classes Begin ............. ... ... ... May 11
Add/Drop Period ................... May 11-13
Memorial Day (no classes) .............. May 25
DEADLINE: Last Day to Withdraw ......... June 5
Juneteenth (no classes) ................. June 19
Final Exams . ...................... June 24-25
End of Spring Term/Conferral Date ........ June 26
DEADLINE: Final Grades Due ............ July 3
SUMMER 2026
DEADLINE: STL Summer Admissions . . . . .. May 15
Regular Registration ........... March 1- May 15
Late Registration .................. May 16 - 27
Summer Term Begins .. ................. May 25
Summer | Add/Drop Period ........... May 25-27
Summer Il Add/Drop Period .......... June 22-25
Summer | Classes Begin ................. July 6
DEADLINE: Summer | Last Day to
Withdraw . ...... ... ... o il July 14
Summer | Final Exams .................. July 21
SummerBreak .............. ... 0., July 22
Summer Il Classes Begin ................ July 23
DEADLINE: Summer Il Last Day

toWithdraw ........ ... ... ... . ... July 31
Summer Il Final Exams ................ August 7
DEADLINE: Admission for Fall 2025 . . . .. August 14
DEADLINE: Application for

Fall 2026 Graduation ............... August 14
End of SummerTerm ................. August 14
DEADLINE: Final Grades Due ......... August 21

Note: SHMS reserves the right to change any of the dates listed.
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Mission, Values and Institutional Goals

Mission Statement

Sacred Heart Major Seminary primarily forms priests according to the Heart of Jesus Christ the
Good Shepherd, and further, prepares priests, deacons and lay ecclesial ministers, equipping them
for the work of ministry in the New Evangelization.

Institutional Values

e Christ as the Center — Jesus Christ is the center of all that we do. Our mission is a share in the
mission of the Church, founded on the love of God the Father given to us in Christ through
the Holy Spirit. Nourished by the Eucharist, we are a Catholic community of faith and higher
learning on fire for the Word of God.

e fFormation of Heralds for the New Evangelization — Committed to forming candidates for the
priesthood, the permanent diaconate, and lay ecclesial ministry, we aim to provide excellent
human, spiritual, intellectual, and pastoral formation. We form disciples as leaders who
are prepared to bring the truth of the Gospel to a secularized world, who are faithful to the
teachings of the Catholic Church, and who are equipped to nurture their lifelong relationship
with Jesus Christ.

* Academic Excellence — We are committed to academic excellence, through a curriculum
reflecting the riches of the Catholic faith and critical assimilation of the cultural and
intellectual traditions of our civilization, through a highly qualified faculty who embrace
effective pedagogy and research, and through students who value knowledge and integrate it
through pastoral ministry.

e Service to Others — We promote servant leadership, following the model of Jesus Christ,
who tells us, “If anyone wishes to be first, he shall be the last of all and the servant of all”
(Mark 9:35).

e Collaboration and Diversity — We respect the dignity of every individual and rejoice in the gifts
that diverse groups within the Catholic Church and the local community bring. We encourage
genuine collaboration and mutual affirmation among all groups. We fashion an environment
which effectively supports all members of the seminary community as they work to build up
their gifts.

* Integrity and Stewardship — We are steadfast in our commitment to honesty in our business
dealings, prudent in our stewardship of assets, and transparent in representing ourselves to
our constituents.

e Christian Joyfulness — By seeking to share our faith with others as well as to deepen our own

faith, we encourage a positive atmosphere in which the joy of Christ may manifest itself.

Institutional Goals

1. To present for Holy Orders men who are affectively mature, spiritually grounded,
intellectually competent, and pastorally prepared to engage in the Church’s mission of
the New Evangelization.

2. To form lay ecclesial ministers, permanent deacons, and others who are spiritually,
intellectually, and pastorally prepared for service in the Church, using the guidelines
provided in Co-workers in the Vineyard of the Lord and the Directory for the Permanent
Diaconate, and other magisterial documents on the New Evangelization.




3. To retain and recruit faculty who are highly credentialed and committed to teaching with the
mind of the Church, and forming students for ministry.

4. To develop a Board of Trustees whose members are active, Christ-centered stewards, who are
mission-driven, and who contribute to the life of the institution .

5. To effectively raise and strategically manage our human, financial, and technological
resources, so that they are sufficient and flexible enough to support seminary programs.

6. To integrate academic program development, student recruitment, building usage by external
groups, and facilities planning to enhance the seminary’s ability to carry out its mission.

Outcomes Assessment

SHMS has established institutional, student learning and program goals that flow from its
institutional mission. In order to assure that SHMS is meeting its goals and continually improving

its programs and services, SHMS is engaged in ongoing outcomes assessment. The program of
assessment and the tools employed are outlined in the SHMS Outcomes Assessment Plan, over-
seen by the Office of the Dean of Studies. The full document is available for review in this office.
For assessment purposes the seminary employs not only its own instruments but also standardized
measurements. These latter instruments especially permit a comparison with comparable institutions
of higher education.




Overview of Sacred Heart Major Seminary

Sacred Heart Major Seminary is dedicated to preparing candidates for the Roman Catholic priest-
hood, the diaconate, lay ministry, and other leadership roles within the Roman Catholic Church.

The seminary accomplishes its primary mission by providing for the education and formation of
candidates for the priesthood and diaconate. The formation of candidates for the priesthood, the
continuous care for their personal sanctification, and constant renewal of their pastoral
commitment is considered by the Church one of the most demanding and important tasks for the
future of the evangelization of humanity.

The Church’s work of formation is a continuation of Christ’s own work. “He went up on the
mountain and called to him those whom he desired; and they came to him. He appointed twelve
to be with him, and to be sent out to preach” (Mk 3:13-15).

Through higher education offered in the College of Liberal Arts and the Graduate School of
Theology, candidates are prepared for ordained ministry. The basis of this preparation is derived
from the four pillars of formation—human, spiritual, intellectual and pastoral—wherein by
sacramental ordination a man is configured to Christ and consecrated for service to the whole
People of God, and diaconate candidates are configured to Christ the Servant.

In addition, the higher education is further directed to the professional formation of the lay faithful,
who share a distinct communion and collaboration by Baptism with the clergy and those who seek
to be of service in the Church.

By teaching and laying a foundation for priests, deacons and lay ministers, SHMS seeks to serve
the needs of the whole Church through pastoral and academic programs that enhance and deepen
the Christian faith while reflecting on Christ’s teachings. By teaching and modeling Gospel values,
SHMS assists in bringing about the fulfillment of Christ’s call to be a light, illuminating its diverse
body of students, for service within the community.

The College of Liberal Arts, through its undergraduate degree programs (AAM, AB, BPhil) and
certificate/diploma programs, aims at the cultivation of those theoretical and active excellences
that belong to free human beings. The School of Theology, through its graduate degree programs
(MDiv, MAPS, MA, STB, STL) and certificate/diploma programs, aims at the integral formation of
those dispositions and skills required by those who will minister in the Church. The Institute for
Lay Ministry administers the admissions process for commuters, facilitates the formation programs
for commuter students, collaborates with the Central Service Departments of the Archdiocese of
Detroit, and offers continuing educational opportunities at the seminary. SHMS strives to be a
community that manifests the heart of Christ in the Church and society and to form that same heart
in all its students.

“There is an essential aspect of the priest that does not change: the priest of tomorrow, no less than
the priest of today, must resemble Christ. When Jesus lived on this earth, he manifested in himself
the definitive role of the priest by establishing a ministerial priesthood with which the apostles
were the first to be invested. This priesthood is destined to last in endless succession throughout
history. In the third millennium the priestly vocation will continue to be the call to live the unique
and permanent priesthood of Christ” (Pastores Dabo Vobis, Sect. Il).
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History

“I will give you shepherds after my own heart” (Jer 3:15). This Scripture passage, etched on
Sacred Heart Major Seminary’s cornerstone, is an ever-present reminder of our mission to prepare
candidates for the priesthood and prepare individuals for the deaconate, lay ministry and other
leadership roles within the Church.

The history of the Archdiocese of Detroit and the history of the city of Detroit are intertwined. In
1701, Antoine Cadillac arrived to establish the first settlement later to be known as Detroit. At
that time he established the first Catholic church in the area, St. Anne Parish. This site eventually
became the first and oldest parish in Detroit. Catholicism grew to become an integral part of
Detroit’s development, and with this growth emerged the need for priests.

In 1796, Detroit became an American territory and obtained its first native born pastor, Fr. Michael
Levadoux. He was assisted by Fr. Gabriel Richard. Father Richard became pastor of St. Anne Parish
in 1802 and initiated many educational programs, among them the establishment of what would
eventually become the University of Michigan. Detroit was formally established as a diocese on
March 8, 1833.

The Diocese of Detroit continued to grow along with Michigan’s popula-
tion. As missionaries from various religious orders traveled to the area that
now forms the archdiocese, the need for priests became apparent. Several
groups of religious sisters established communities in Detroit, founded
hospitals and schools, and participated in the life of the new parishes.
With this continued growth, the need for priests increased. When Bishop

Michael Gallagher arrived in the Diocese of Detroit at the close of World
War |, the diocese was almost eighty-five years old and still did not have
formal institutions of its own for the training of the clergy. Bishop Galla- i \
gher realized this need and promised on his installation day to fulfill it. Fr. Gabriel Richard

“It's God's work! God wills it!” With these words, Bishop Gallagher announced that his promise for
a seminary would be fulfilled. It was temporarily located in a pair of brick houses at 59-79 Martin
Place, and classes were taught at various locations by five professors with boarding students
housed on Martin Place. An apostolic blessing was cabled from Pope Benedict XV for success of
the new seminary.

Due to immediate increased enrollment, the demand for a permanent training institution in the
diocese became obvious. Realizing this, Bishop Gallagher began the Seminary Fund Drive in
1923, which eventually raised $9 million toward construction of the seminary. When ground

was broken for Sacred Heart Seminary (SHS) in February 1923, the designated location was on
farmland at the corner of Chicago Boulevard and Linwood Avenue. Spiritually, it was the culmina-
tion of united prayers, a bishop’s promise and the support of the laity of that time. As thousands
watched the laying of the cornerstone, the people of Detroit welcomed a new era of Catholic
education and ministry.

On September 22, 1924, Sacred Heart Seminary opened the doors of its new building to high
school and college students. Endless walls of brick and stone, breathtaking arched and high ceiling
corridors, handcrafted wood and a beautiful main chapel greeted the students as they arrived.
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The Gothic Revival chapel, which is the spiritual heart of the
seminary and the center of the seminary building, has a décor
featuring Pewabic tile, hand carved oak woodwork and exqui-
site stained glass windows imported from Munich, Germany.
There are secret treasures found in the symbolism of these
windows that refer to Christ’s commission of the apostles, and
the principal function of priesthood—the administration of
the Sacraments. The risen Christ in the center window panel
shows him raising his hand in blessing over the seminarians.
Also of unique interest is the eight-cusped aperture at the
peak of the main window that reflects the Coat of Arms of the
seminary founder Bishop Gallagher, stating his motto Abun-

A converted apartment house served as a ' - ) .
crowded Holy Angels dormitory on Alexandrine  dare faciat charitatem—"That charity may abound.” This Coat

Avenue in midtown Detroit, early 1920s. of Arms has become part of the seminary seal.

A milestone occurred in 1926 as the first class graduated. Four years later, in 1930, nine graduates
were ordained. That same year, the high school became an accredited institution, and the college
department was given a charter by the state to grant Bachelor of Arts degrees.

B,"‘:.

Sacred Heart Seminary suffered with the
rest of America through the Depression of
the 1930s and the war of the 1940s, but
strived to continue its mission of educating
young men for the priesthood. At the end of
World War Il, Sacred Heart Seminary began
what was to become a continuous process
of change and development to fulfill the
needs of an ever-changing diocese.

In 1958, the high school was separated
from the college seminary. To accommo-
date this change, the Cardinal Mooney
Latin School was built on the seminary

grounds while classrooms at the seminary This postcard supported Bishop Gallagher’s campaign to raise
were converted to student rooms to accom-  funds for a new seminary. It features an architectural drawing
modate the increasing college enrollment.  depicting the future Gothic Revival seminary complex.

The Second Vatican Council and the reforms it instituted in the mid 1960s ushered the seminary
further in its development. Students became involved in “mini-missions” programs, which called
for seminarians to serve the people of Detroit in the fashion of missionaries. The students and staff
at the seminary continued to reaffirm their commitment to supporting civil rights before and after
the Detroit riots of 1967. The campus Sacred Heart of Jesus statue, whose face and hands were
painted during the riots, still remains as a symbol of this commitment.

Since 1960, the seminary has been accredited by The Higher Learning Commission of the North
Central Association of Colleges and Schools. This accreditation attests to the high levels of scholar-
ship maintained by the faculty and student body. As the needs of the Archdiocese of Detroit con-
tinued to change, Sacred Heart Seminary continued to respond. In 1976, the Institute for Pastoral
Ministry, the precursor to today’s Institute for Lay Ministry, was established, and three years later
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the seminary charter expanded to grant associate, bachelor, and graduate degrees. As lay eccle-
sial ministers became more actively involved in the Church, SHMS developed the Institute for Lay
Ministry that recruits and assists lay students into the seminary programs to prepare them for lay
ecclesial ministry.

Due to its outstanding historical and architectural significance, SHS was listed in the National
Register of Historic Places in 1982. In 1988, a multi-million dollar renovation began under the
direction of the Archbishop of Detroit, Cardinal Edmund Szoka, the “second founder of SHS.” This
renovation, completed in 1993, featured the largest Catholic theology library in Michigan. In ad-
dition, due to the closing of St. John Provincial Seminary in 1987, Sacred Heart Seminary added a
Graduate School of Theology, thus undergoing a name change and becoming Sacred Heart Major
Seminary (SHMS). Since 1991, SHMS has been accredited by the Commission on Accrediting of
the Association of Theological Schools of the U.S. and Canada.

Today SHMS is a reflection of the foundations laid many
years ago and the remarkable development that kept pace
with time and the ever changing needs of society. New initia-
tives currently have been incorporated, adding yet another
milestone to SHMS history. A video-conferencing suite of
electronic classrooms was installed in 2003, enabling courses
to be exported to various satellite sites. These classrooms have
expanded access to theological and pastoral training to popu-
lations within the Archdiocese of Detroit and other Michigan
dioceses. In addition, an updated liturgy lab that incorporates
furnishings and liturgical appointments donated by previous
benefactors was re-inaugurated. A new tabernacle set, with
features tied to various elements found in the main chapel’s
architecture and sacred furnishings, was dedicated by Cardi-
nal Adam Maida in 2003.

In 2000, SHMS was granted affiliation with the Pontifi-

cal University of St. Thomas Aquinas in Rome (Angelicum)
enabling it to grant the Bachelor in Sacred Theology (STB)

by the Congregation for Catholic Education. In April 2003,
SHMS awarded the STB to its first set of graduates. In 2004,
SHMS accepted its first student cohort to study for the Licenti-
ate in Sacred Theology (STL). This innovative degree program,
with its focus on the New Evangelization and its pastoral ap-
proach, responds to the apostolic call of Pope John Paul Il. The

The main chapel features stunning made-

in-Detroit Pewabic tiling. The entire chapel o . ) . -
underwent extensive cleaning and restoration  Pontifical University of St. Thomas Aquinas in Rome confers

work in 2009 after a ceiling fire. the degree th rough the faculty of SHMS.

The foundation of SHMS is set on the cornerstone that reads, “I will give you shepherds after my
own heart.” These shepherds, the graduates of Sacred Heart Major Seminary, continue to minister
to the people of Detroit and to Catholics throughout the world.

13



Accreditation and Memberships

Accreditation

Sacred Heart Major Seminary has sought and obtained regional accreditation to make certain,
through outside objective evaluation, that it is conducting undergraduate and graduate programs
that meet the standards of similar institutions of higher learning in the United States. With an emi-
nently qualified faculty and staff, with policies and programs recognized as fulfilling its objectives
as an educational institution, and with continuous changes to reflect the current needs of students,
SHMS continues to be recognized as a leading educational facility.

Sacred Heart Major Seminary’s course of study was approved by the State of Michigan, Depart-
ment of Public Instruction, on March 9, 1931, and by the Michigan Commission of College Ac-
creditation in 1955. The seminary course of study conforms to the regulations for the training of
veterans and children of veterans under Chapter 35 or Chapter 36, Title 38, United States Code.

Sacred Heart Major Seminary has enjoyed continuous accreditation by the Higher Learning
Commission (HLC) since 1960 (renewed in 1964, 1974, 1984, 1994, 2004, and 2014). In July
2014, the Higher Learning Commission voted to continue the accreditation. In 2024, the seminary
will prepare for reaffirmation of its accredited status with the Higher Learning Commission.

The seminary’s affiliation status was changed in 1988 and accreditation was extended to include
the School of Theology, which was established in that year. The School of Theology degree programs
were accredited by the Association of Theological Schools (ATS) in June 1991 and renewed in 1996,
2004 and 2014. In July 2014, ATS reaffirmed accreditation for a period of ten years (spring 2024).

The seminary course of undergraduate study was endorsed by the National Conference of Catholic
Bishops in 1975 and favorably reviewed by the Visitation Team of the Holy See’s Congregation for
Seminaries and Institutes of Study in February 1987. The graduate program was favorably reviewed
by the Congregation for Seminaries and Institutes of Study in 1988 and endorsed by the National
Conference of Catholic Bishops in 1996.

Anyone wishing to review accreditation documents may do so by contacting the Office of the
Dean of Studies.

Offices of the Higher Learning Commission:
230 South LaSalle Street, Suite 7-500 ® Chicago, IL 60604, 800-621-7440

The Commission on Accrediting of the Association of Theological Schools:
10 Summit Park Drive, Pittsburgh, PA 15275, 412-788-6505
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Institutional Memberships

* American Association of Collegiate Registrars and Admissions Officers
* American Theological Library Association

e The Association of Theological Schools in the United States and Canada
e Catholic Association for Theological Field Education

e Church Music Association of America

e Council for Higher Education Accreditation

e Educause

e Federation of Diocesan Liturgical Commissions

e Federation of Seminary Spiritual Directors

* The Global Community for Academic Advising / NACADA

e The Higher Learning Commission

e In Trust Center for Theological Schools

* Michigan Association of Certified Public Accountants

* Michigan Association of Collegiate Registrars and Admissions Officers
* Midwest Collaborative for Library Services

* National Association of Catholic Theological Schools

 National Association of College and University Business Officers

e National Association of Independent Colleges and Universities
 National Association for Lay Ministry

 National Catholic Educational Association

e National Council for State Authorization Reciprocity Agreements/NC-SARA
e National Student Financial Aid Association

e Planned Giving Round Table of Southeast Ml

e State of Michigan Distance Education / LEO

Sacred Heart Major Seminary encourages and supports its faculty members in maintaining
membership in the professional and learned societies appropriate to their responsibilities and
disciplines.

15
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Student Resources

Computer Labs

The computer labs at Sacred Heart Major Seminary provide computer and printing resources for
students. Wireless internet access and computers with the Microsoft Office suite are available in all
computer labs. Commuter students who wish to use computer resources may do so in the Edmund
Cardinal Szoka Library on the ground floor, or in the student lounge located on the first floor in the
southwest hallway. Resident-only computer labs are also available in the ground floor of both the
St. John Vianney and St. Joseph residential areas. To access wireless connectivity, printing, or the
computers in any of the computer labs you will need your Sacred Heart Major Seminary username
and password.

Library

Housed at the heart of the seminary, directly beneath the chapel, the Edmund Cardinal Szoka
Library has one of the largest Roman Catholic theological collections in Michigan. The library
collections serve both undergraduate and graduate students and faculty. The information needs
of SHMS students and faculty are further served by administrative, reference, instructional, and
interlibrary loan services.

Containing information in a variety of formats, the library houses more than 100,000 books,
24,000+ volumes of periodical back issues, 302 current journal subscriptions, microfilm/fiche,
audio-video materials, 7 subscription databases, and an online catalog.

The main library collection, featuring Theology and Philosophy, is particularly strong in the areas
of Church History, Scripture, Liturgy, Spirituality and Religious Education. The Theology focus is
complemented by collections in the Fine Arts, World History, Literature and core collections in the
Liberal Arts. This collection includes a circulating book collection, a reference collection, bound
periodicals with titles beginning with the letters A-F, microforms, and new journal issues. Indexes
to periodical articles are available for journals in theology, philosophy, and other disciplines in
both print and electronic formats. Computer work station terminals, a microfilm reader, and a copy
machine are available for patron use.

The Ward Reading Room, also maintained by the library staff (east wing, first floor), offers a col-
lection of bound periodicals with titles beginning with the letters G-Z. A library office is located
adjacent to the Ward Room with full-time clerical assistance available. Also featured are a
Seminary Archive and a Rare Book collection consisting of books and ephemera, which include
volumes from the private libraries of Michigan bishops, a collection of seventeenth and eighteenth
century miniatures, and the Gabriel Richard collection. The bulk of the Rare Book collection is on
display at the north end of the Ward Reading Room.

The Seminary Archive is open by appointment only.

The combined library rooms feature comfortable carrels and study tables for the seating of nearly
100 patrons. The online catalog is available over the Internet at: shms.bibliovation.com. Internet
access is also available with eight public terminals for patron use. The library offers a paid
membership for guests not associated with SHMS. Tours and workshops are available for groups
and classes by appointment. Individual assistance is always available.
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Liturgy Lab

The Liturgy Lab is available to students and used during classes to assist in their preparation for
priesthood, diaconate, and lay ministry positions.

Featuring the look and feel of being in a real sacramental setting, the lab has three primary sites:
the altar area, the confessional and the baptismal font.

Mother’s Room

A mother’s room (232B) is available for seminary students and employees who are nursing
newborn infants. A key may be signed out at the front security desk.

Satellites

The seminary regularly offers introductory theology courses at satellite locations, usually parishes
located in the Archdiocese of Detroit. Convenient satellite locations and evening class times are
available at various locations. Check the SHMS course schedule for parish satellite locations and
course offerings.

Taught by both full and part-time faculty, the satellite courses are coordinated by SHMS, and offer
undergraduate introductory theology courses that can be applied to the certificate/diploma pro-
grams, the Associate of Arts in Ministry Degree (AAM), the Bachelor of Arts in Philosophy or Pastoral
Theology (AB), the Bachelor of Philosophy (BPhil), or the Graduate Pre-Requisites Program.

Normal registration procedures and deadlines apply to satellite courses.

Archdiocese of Detroit Central Service Departments

SHMS enjoys a collaborative relationship with the various offices of the Archdiocese of Detroit.

This privileged partnership with the Central Service Departments in the training and continuing
education of lay ministers benefits SHMS students. As SHMS collaborates closely with the Central
Service Departments in the coordination of its programming, students have access to:

* A network for job placement.

* Programs that may correspond with certification requirements of the archdiocese.

* Advising regarding educational and formational opportunities to enhance their ministry.
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Consortiums

DETROIT AREA CATHOLIC HIGHER EDUCATION CONSORTIUM

SHMS shares membership in the Detroit Area Catholic Higher Education Consortium with
Madonna University and the University of Detroit Mercy. Founded in 1967, the consortium’s
mission has been to maintain cooperative exchanges among the members, especially among
their students.

Consortium registration privileges enable an undergraduate student at any of the institutions
belonging to the Detroit Area Catholic Higher Education Consortium to take one or more
undergraduate courses at other consortium institutions during regular academic semesters at the
home institution tuition rate. Consortium courses, in which a SHMS student is enrolled through
the seminary, will appear on the transcript as seminary courses. Grades for these courses are
transmitted to the seminary’s registrar by the host institution.

Tuition is paid to the home institution. Special laboratory and/or studio fees are paid directly to the
host school.

To drop, to add, or to withdraw from a course taken on the above basis, a student must comply
with the deadlines of the host institutions and must officially inform their registrars.

The consortium places a broad range of course offerings at the disposal of the seminary’s
undergraduate degree students. In most cases, candidates for the seminary’s undergraduate
degrees must attend classes at other consortium schools in order to complete the required general
education courses not offered at SHMS.

Full-time Students: To be eligible for registration in any given semester, a full-time undergraduate
student enrolled in a degree/certificate program must be registered at the home institution for a
minimum of eight credit hours. A full-time student may not register for more than two consortium
courses in any given semester.

Part-time Students: Part-time undergraduate students enrolled in a degree/certificate program may
register through their home institution for one consortium course for any given semester. This does
not require a registration in a home institution course.
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“Make known to me your ways, Lord, teach me your paths.”
—Psalm 25:4




Student Life

Committees /Councils

COLLEGE STUDENT GOVERNMENT BOARD
The College Student Government Board (CSGB) is the primary student committee of the college
seminary. Through this organization, the resident seminarians are able to:

e Express their views on the Program of Priestly Formation.

e Express their views on policies pertinent to the students.
¢ Enrich and strengthen community relationships.
e Provide a framework for the orderly direction of student activities and committees.

* Be of assistance to the students in their formational goals by maintaining a balance of
community throughout the house.

The CSGB consists of the President (elected by the student body), an activities director, student
representatives, and one faculty advisor.

LAY STUDENT COUNCIL

The Lay Student Council (LSC) was established to be consultative and advisory to the Institute for
Lay Ministry (ILM), and by extension to the Administrative Council. The LSC responds to the needs
and concerns of the commuter students. The LSC members include representatives from various
programs for commuter students. The president of the LSC represents the LSC and attends the
Commuter Student Life Committee of the SHMS Board of Trustees.

The LSC meets three times each academic year, assists in maintaining effective communication
between students and SHMS, reports motions to the appropriate decision-making body, actively
participates in the student orientation process, sponsors two socials each year to welcome all
students. For further information please call 313-883-8711.

COMMUTER STUDENT LIFE COMMITTEE

The Board of Trustees charges the Student Life Committee to review, evaluate, and make
recommendations to the Board with respect to any matter pertaining to student life. Such matters
include, but are not limited to, recruiting and retaining students, student life and formation, student
services and extra-curricular activities. The dean of the Institute for Lay Ministry serves as the
executive secretary to the committee.

THEOLOGY HOUSE COUNCIL

The Theology HouseCouncil was established for students in the Master of Divinity program at
SHMS.

Its goals include to:
e Foster the spirit and quality of adult Christian living.

e Discuss concerns of the resident Theology community and when appropriate communicate
recommendations to those responsible.

e Approve expenditures of the Theology Council funds.
* Propose and coordinate activities relating to the resident Theologate Division.

The Theology House Council meets monthly during the academic calendar year.
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Lay Ministry Formation Opportunities

“The fundamental objective of the formation of the lay faithful is an ever-clearer discovery of one’s
vocation and the ever-greater willingness to live it so as to fulfill one’s mission”
(Christifideles Laici, no. 58).

Formation opportunities for laymen and women at Sacred Heart Major Seminary (SHMS) are
drawn from the ministerial competencies described in Co-Workers in the Vineyard of the Lord, the
U.S. Bishops’ document on lay ecclesial ministry formation. These competencies are based upon
the four pillars of formation: academic, human, spiritual and pastoral. Growth in these pillars,
especially the academic and pastoral pillars, is nurtured in part by coursework at the seminary.

In addition to coursework, three yearly formation days (see below) focus on human and spiritual
formation. Other offerings throughout the year, such as guest speakers and conferences, provide
students with additional formation opportunities.

The admission process at SHMS is formational in itself. Students submit a biographical essay highlighting
experiences of personal and spiritual gro wth. Also, the interview with an admissions officer helps
prospective students discern their capacity for ministry, as well as their gifts and growth areas.

FORMATION FOR UNDERGRADUATE STUDENTS

The Institute for Lay Ministry (ILM) sponsors three formation days each year on topics pertaining to
lay ecclesial ministry. The three sessions are required for students in the following programs:

e Certificate in Lay Ecclesial Ministry
* Basic Diploma in Catholic Theology
e Associate of Arts in Ministry

e Bachelor of Arts-Pastoral Theology

The sessions, however, are open to all students. The content of these sessions fosters theological
understanding of our faith tradition while also forming students in ministerial best practices.

FORMATION FOR MASTER OF ARTS IN PASTORAL STUDIES STUDENTS

The Master of Arts in Pastoral Studies (MAPS) degree, whose goals are patterned after growth in the
four pillars, has its own particular formation components built into the degree program. See the
section on the MAPS degree for a complete description.

The ILM offers a yearly Day of Reflection for MAPS students and MAPS graduates. Current MAPS
students are required to attend at least one MAPS Day of Reflection during their tenure in the
MAPS program.

MAPS students may participate in the three yearly undergraduate formation days mentioned
above, but they are not required to do so.

Eucharistic Celebration

The seminary community welcomes to the main chapel individuals or groups who wish to
participate in the weekday Eucharistic celebration at 12:05 pm Monday through Friday.

Spiritual Direction

We encourage students to be in spiritual direction. Spiritual direction is required for all students in
the MAPS program.
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Opportunities

ATHLETIC FACILITIES

Sacred Heart Major Seminary offers a variety of fitness and wellness opportunities. The new fitness
& weight training center for resident students features state-of-the-art equipment, free weights,
exercise area and lockers. The campus itself offers outdoor aerobic walking or running areas,
gymnasium, and handball/racquetball courts.

TEXTBOOKS

For the convenience of it students, as well as to assist with federal regulations, SHMS provides a
list of textbooks for each course in the “syllabus” section of the course description in our student
information system, Populi. Books on the list can be purchased or rented at various online websites
of the student’s choosing. Additionally, instructors may attach a syllabus to the list of textbooks in
the event a required text or other reading material will be provided by the instructor.

STUDENT LOUNGE
The student lounge is located on the main floor next to the Dearden porch. A coffee machine,
microwave, and mini refrigerator are available.

EMERGENCY NOTIFICATION PROCEDURES
The decision whether or not to close offices shall be made by the Rector/President or his designate.

e In case of hazardous conditions and catastrophes that may occur before work hours, the
Office of the Rector shall notify the media, website, social media resources, and deans and/
or department directors.

* In case of hazardous conditions and catastrophes that may occur during work hours, the
Office of the Rector shall notify all deans and/or department directors.

FOOD SERVICES
Meals are served in the cafeteria daily. Breakfast is served 8:00-9:00 am; Lunch 12:15-1:00 pm;
Dinner 5:15-6:30 pm.

MEDICAL EMERGENCIES

Clinics and local hospitals provide professional assistance to the seminary community, guests, and
visitors. The Detroit Fire Department operates a full paramedic rescue unit 24 hours a day, which
can be dispatched to the seminary at any time.

PARKING
A secure and well-lit parking lot is available for all students and guests.
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RESIDENT STUDENT HEALTH SERVICES AND INSURANCE

Undergraduate seminarians are responsible for their own health and medical needs. All resident
students are required to have some hospitalization and/or medical insurance coverage. Medical
expenses not covered by health insurance are the responsibility of the resident student.

STUDENTS WITH DISABILITIES

Sacred Heart Major Seminary complies with the Americans with Disabilities Act of 1990 (ADA)
which prohibits unlawful discrimination on the basis of disability. For information related to build-
ing access, please contact the Building Administration Office at 313-883-8599. For information
related to reasonable accommodations in the classroom or for online courses, please contact the
Office of the Dean of Studies at 313-883-8556.
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Policies

Policy Prohibiting Harassment

Sacred Heart Major Seminary does not discriminate on the basis of race, color, creed, national or
ethnic origin, sex, age, unrelated physical or mental disabilities, or veteran status in violation of
applicable law (see HLC, Statement on Diversity, 2003).

Respect for the dignity and worth of each individual is a basic tenet of Sacred Heart Major Semi-
nary. It is the policy of the seminary to make every effort to provide an educational environment,
as well as a work environment, free from all forms of discriminatory practices, including sexual
and other forms of illegal harassment. Such harassment will not be tolerated by the seminary.

This policy applies to the actions of all faculty, staff, students, visitors, and others who may provide
services or do business with the seminary. All individuals who have contact with the seminary will
be held to standards of conduct that ensure that the seminary is free from illegal harassment.

“Sexual harassment” refers to any unwelcome sexual attention, sexual advances, request for sexual
favors, and other verbal or physical conduct or communication of a sexual nature when:

* submission to or rejection of such conduct or communication is made either explicitly or
implicitly a term or condition of the individual’s work or academic relationship with the
seminary; or

e submission to or rejection of such conduct or communication is used as the basis for
decisions affecting such individual’s work or academic relationship with the seminary; or

e such conduct or communication has the purpose or effect of unreasonably interfering with
such individual’s work or academic or work performance or has the purpose or effect of
creating an intimidating hostile or offensive work or academic environment.

Examples of sexual harassment include, but are not limited to, threatening adverse action if sexual
favors are not granted; promising preferential treatment in return for sexual favors; unwelcome
sexual advances; unnecessary physical contact; offensive remarks, including unwelcome com-
ments about appearance; obscene jokes or other inappropriate use of sexually explicit or offensive
language and the display of sexually suggestive objects or pictures.

“Other forms of harassment” refers to any verbal or physical conduct or communication that
shows hostility or aversion toward another because of his/her race, gender, national origin, or
other legally protected status when such conduct or communication has the purpose or effect of:

e unreasonably interfering with or adversely affecting the individual’s work or academic
performance; or

e creating an intimidating, hostile, or offensive work or academic environment.
Examples of such harassment include, but are not limited to, epithets, slurs, negative stereotyping,

or threatening, intimidating, or hostile acts that relate to race, gender, national origin, etc., and
written material that is posted or displayed at the seminary that shows hostility or aversion toward
another because of race, gender, national origin, etc.

Harassment may also include conduct or communication by visitors, vendors, or others who do
business with the seminary when such conduct or communication is condoned by the seminary.

Any individual who feels that he or she has been subject to harassment should immediately notify
the appropriate Title IX Officer (individuals identified below). The seminary will investigate all
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reports of harassment in as prompt and confidential a manner as possible and take appropriate
corrective action when warranted.

Any individual who is determined to have engaged in harassment in violation of this policy will be
subject to appropriate corrective action, up to and including termination of employment or work
relationship with the seminary or exclusion from attending school at the seminary.

Retaliation, in any form, against an individual who makes a report or who cooperates in an
investigation of alleged harassment under this policy is also prohibited. Any individual who is
determined to have retaliated against another will be subject to appropriate corrective action, up
to and including termination of employment or work relationship with the seminary or exclusion
from attending school at the seminary.

The Complaint Process:

A Sacred Heart Major Seminary student electing to file a complaint will be treated courteously,
the problem handled swiftly and as confidentially as feasible in light of the need to take appropri-
ate corrective action; and the registering of a complaint will in no way be used against the SHMS
student. While reporting such incidents would be a difficult personal experience, allowing
harassment, discrimination, or retaliation activities to continue will most certainly lead to less
desirable outcomes. For this reason, SHMS students are strongly urged to utilize the complaint
procedure. However, filing groundless and malicious complaints is an abuse of this procedure and
is prohibited.

The Complaint Procedure:

The following complaint procedure will be followed in order to address a complaint made by a
SHMS student regarding harassment, discrimination, or retaliation.

1. Any SHMS student who feels harassed, discriminated, or retaliated against, in violation of
the seminary’s Policy Prohibiting Harassment may initiate the complaint process by filing a
written and signed complaint with the Title IX Officer. No formal action will be taken against
any person under this policy unless there are sufficient details to allow the Title IX Officer to
determine if the Sacred Heart Major Seminary Policy Prohibiting Harassment has been violated.
The complainant (the SHMS student making the complaint) may obtain a complaint form from
the Title IX Officer.

2. Upon receiving the complaint that a violation of the Sacred Heart Major Seminary Policy
Prohibiting Harassment may be occurring, the Title IX Officer will notify the Rector/President.

3. Ordinarily within five business days of receiving the complaint, the Title IX Officer will:
a) Notify the person(s) charged [hereafter referred to as “respondent(s)”] of a complaint.

b) Initiate the investigation to determine whether there is a reasonable basis for believing
that the alleged violation of the Sacred Heart Major Seminary Policy Prohibiting
Harassment has occurred.

4. During the investigation, the Title IX Officer, together with legal counsel or other management
employee, will interview the complainant, the respondent, and any witnesses to determine
whether the alleged conduct occurred.

5. Ordinarily within 14 business days of the complaint being filed (or the matter being referred
to the Title IX Officer), the Title IX Officer or other person conducting the investigation will
conclude the investigation and submit a report of his or her findings to the Rector/President.
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6. The Title IX Officer will recommend appropriate corrective, remedial, and/or disciplinary
action. The appropriate action will depend on the following factors:

a) The severity, frequency, and pervasiveness of the conduct;

b) prior complaint made by the complainant;

c) prior complaints made against the respondent;

d) the quality of evidence (first-hand knowledge, credible corroboration, etc.)

7. If the investigation is inconclusive or if it is determined that there has been no violation
of the Sacred Heart Major Seminary Policy Prohibiting Harassment, but some potentially
problematic conduct is revealed, corrective and/or preventative action may be taken.

8. Ordinarily within five business days after the investigation is concluded, the Title IX Officer will
meet with the complainant and the respondent separately in order to discuss the fact findings
of the investigation.

9. The complainant and the respondent may submit statements to the Title IX Officer challenging
the factual basis of the findings. Any such statement must be submitted no later than
five business days after the meeting with the Title IX Officer in which the findings of the
investigation is discussed.

10. Ordinarily within ten days from the date on which the Title IX Officer meets with the
complainant and respondent, the Rector/President will review the factual findings of the
investigation and any statements submitted by the complainant or respondent, discuss
results of the investigation with the Title IX Officer and other management staff as may be
appropriate, and decide what action, if any, will be taken. The Rector/President’s decision
will be in writing and will include a finding of fact and a statement for or against disciplinary
action. If disciplinary action is to be taken, the sanction will be stated.

11. Promptly thereafter, the Title IX Officer will report the Rector/President’s decision of whether
a violation of the Sacred Heart Major Seminary Policy Prohibiting Harassment has occurred
to the complainant, the respondent, and the appropriate management assigned to the
department(s) in which the complainant and the respondent work.

12. Any corrective, remedial, and/or disciplinary action against the respondent will be
implemented.

Alternative Legal Remedies:

Nothing in this policy shall prevent the complainant or the respondent from pursuing formal legal
remedies through state or federal agencies or the courts.

Title IX Officer:

Martin Vucinaj, Director of Finance/Treasurer
Sacred Heart Major Seminary
2701 Chicago Blvd., Detroit, Ml 48206 ® 313-883-8587 Email: vucinaj.martin@shms.edu
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Drug-Free Workplace

SHMS is a drug-free workplace. Any student or employee of the seminary with questions or prob-
lems with a dependency on alcohol or any other legal or controlled substance is encouraged to
contact the designated authorities, the names of whom are published each year, for confidential
assistance and/or referral to a treatment or counseling program.

Smoke-free Building Policy

Due to the negative health effects associated with inhaling second-hand smoke, the seminary is
a smoke-free building. Our smoke-free environment includes all enclosed indoor areas of the
building, all courtyards, and the St. Joseph porch. In addition, smoking is not permitted within 50
feet of any entrance to the building.

Smoking will be permitted in other outdoor areas of the seminary grounds. People who smoke
must do so outside the building. This policy extends to any visitor to the building, construction
workers, and event attendees.

Individuals smoking in violation of this policy should be asked to smoke outdoors. If the individual
continues to smoke, the incident should be reported to the Building Administration Office.

Equal Education Opportunity

SHMS guarantees the right to equal educational opportunity without discrimination because of
race, religion, sex, age, national origin or disability. SHMS prohibits all forms of illegal harassment.
All persons at SHMS are expected to abide by these policies.

Grievance Procedures

SHMS is attentive to the concerns raised by students. A student wishing to make a formal com-
plaint about any academic aspect of the institution should file a written statement with the Dean
of Studies. Such a statement should include a reference to some criteria or standard that SHMS
is pledged to uphold and that has been allegedly violated as well as details about the alleged
violation.

These criteria and standards can be found in the documentation of the Higher Learning Commis-
sion, the Commission on Accrediting of the Association of Theological Schools of the United States
and Canada, the United States Conference of Catholic Bishops Commission on Certification and
Accreditation, the Program of Priestly Formation, or the published documents of SHMS. A student
needing assistance in locating references should contact the dean of studies. The dean of studies
will assist the student in following a proper process of redress, as outlined in the institution’s
Academic Catalog and handbooks. If the complaint involves the Office of the Dean of Studies, the
student may address the Office of the Rector/President instead.

The Academic Appeals Process is stated in the Academic Policies section.
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Standard of Conduct for Non-seminarian Commuter Students’

Because Sacred Heart Major Seminary is an institution with Jesus Christ “at the center of all that
we do,”? respectful behavior towards others is a requirement of all staff, faculty, and students.
Through respecting one another, we acknowledge our belief in the dignity of each and every
human being. A non-seminarian commuter student who acts disrespectfully toward seminary staff,
faculty or other students will be sanctioned.

Disrespectful behavior includes but is not limited to unwelcome conduct or communication,
including electronic communication or conduct that has the purpose or effect of disrespecting
other(s), e.g.:

 Disruptive behavior

¢ Offensive behavior

¢ Offensive language use

e Stalking

¢ Disrespecting another’s privacy

e Intimidation or threatening behavior
e Violent behavior

If a report of disrespectful behavior having been committed by a non-seminarian commuter
student is received, SHMS will follow the procedure below. This procedure gives all parties the
opportunity to report on an incident and allows for corrective action.

Reports of disrespectful behavior committed by non-seminarian commuter students must be made
or confirmed in writing to the dean of the Institute for Lay Ministry within 30 days of the incident
in order to initiate an investigation. Sacred Heart Major Seminary reserves the right, in its sole
discretion, to investigate complaints involving incidents that have occurred beyond this time limit.
The dean of the Institute for Lay Ministry may request a written account of the alleged infraction
or may request the person reporting disrespectful behavior to confirm a written summary from any
witnesses within a reasonable timeframe.

The dean of the Institute for Lay Ministry shall conduct investigations of reports of disrespectful be-
havior committed by non-seminarian commuter students. Both the student and the person report-
ing the disrespectful behavior will receive a prompt and procedurally fair opportunity to be heard.

A student against whom a report of disrespectful behavior is made shall be requested to meet with
the dean of the Institute for Lay Ministry within 10 days. Failure to cooperate in the investigation
will result in the student’s information not being considered in the determination of violation and/
or sanction.

The dean may investigate via interview or written response or other appropriate means. Upon
receipt of all information, the dean of the Institute for Lay Ministry shall convene a meeting of a
review committee which includes the dean of studies, the Title IX Officer, and other faculty mem-
bers or outside counsel as the dean of the Institute for Lay Ministry deems necessary or helpful. The
review committee will evaluate the information and determine the need to meet with the person
reporting the behavior, the student, or witnesses to the incident to gather additional information.
After review and evaluation of gathered information, the committee will deliberate regarding the
evidence and determine an outcome, including possible disciplinary action.

Sacred Heart Major Seminary reserves the right to take necessary and appropriate action to pro-
tect the safety and well-being of the campus community, including the right, in cases of perceived
threat of danger, to act to bar students from the campus without prior notice at any time.

! Seminarians should consult the Seminarian Handbook.
2 See page 8 of this Academic Catalog for complete statements of SHMS’ institutional values.
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Prohibited Substances

SHMS prohibits the unlawful possession, use, storage, sale or distribution of drugs and alcoholic
beverages by students and employees on campus. In addition, the use of tobacco products in all
public areas of the building, unless otherwise designated and posted, is strictly prohibited.

Students or employees of SHMS violating the above policy concerning use, possession, or distribu-
tion of alcoholic beverages and drugs will be subject to disciplinary and/or legal action, consis-
tent with local, state and federal law. Disciplinary action by the faculty and/or the administration
may consist of payment of fines, verbal reprimand, restitution of damage, restriction of privileges,
disciplinary probation, completion of an appropriate rehabilitation program, suspension, dismissal
and/or notation on the student’s or employee’s record of dismissal or suspension, depending on the
nature and severity of the violation.

Weapons

No student is permitted to carry on his or her person, in a briefcase or handbag or any other
container or in any other way have possession of any weapon (i.e. firearm, explosive, or any other
instrument capable of doing serious bodily harm) on the premises of SHMS.

Seminary Email Address

SHMS issues an email address to each student, faculty member, and staff member. The seminary
email address is the primary means of communication between the seminary and the student,
faculty member, or staff member. It is expected that everyone will take full advantage of their
seminary email. If you already have a personal or work email, you may forward your SHMS email
to that particular address. Those who choose to forward their email are responsible for updating
the forwarding email address should it ever change. Students, faculty, and staff are responsible for
communications sent to their SHMS email.

Students Requiring Special Accommodation Due to a Disability

Students who may require accommodation to assist them in participating in a class, program, or
activity because of a disability should contact the assistant dean of studies at 313-883-8717. The
assistant dean of studies will coordinate efforts to formulate an appropriate, effective accommoda-
tion program for the student.

Disability includes physical and mental impairments and specified learning disabilities. Students
seeking accommodation may be required to provide medical documentation regarding their
limitations and their need for accommodation. Medical records regarding disability will be kept
confidential. Such information may be considered for formation purposes, consistent with the
guidelines of confidentiality for formation.

Weather Closing

Class cancellations due to inclement weather are communicated on local radio and television
broadcasts. Students can also call the SHMS weather hotline at 313-883-8780 to inquire about
class cancellations or seminary closings.
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“Acquire but a little instruction; you will win silver and gold
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Financial Aid

Sacred Heart Major Seminary (SHMS) seeks to provide maximum financial aid from various feder-
al, state, private and institutional sources. Available to all students, financial aid programs support
SHMS’ commitment in providing an authentic Catholic education to those who want to articulate
the Catholic faith with confidence.

Eligibility for Federal and State Programs
To qualify for federal and state programs, a students must:

e Have a high school diploma or General Educational Development (GED) certificate, or by
completing a high school education in a homeschool setting approved under state law. Be enrolled
or accepted for enrollment as a regular student in an eligible degree or certificate program.

e Have a valid social security number unless you are from the Republic of the Marshall Islands,
Federated States of Micronesia, or the Republic of Palau.

e Sign certifying statements on the Free Application for Federal Student Aid(FAFSA) stating that:

* you are not in default on a federal student loan and do not owe a refund on a federal
grant and

* you will use federal student aid only for educational purposes.
* Maintain satisfactory academic progress in college or career school.

* Bea U.S. citizen or U.S. national: You are a U.S. citizen if you were born in the United States
or certain U.S. territories, if you were born abroad to parents who are U.S. citizens, or if you
have obtained citizenship status through naturalization. If you were born in American Samoa
or Swains Island, then you are a U.S. national OR have a Green Card, OR have an arrival-
departure record (1-94) from the U.S. Citizenship and Immigration Services must show one of
the following: [Refugee] [Asylum Granted] [Cuban-Haitian Entrant (Status pending)] [Parolee]
OR [have battered immigrant status] You are designated as a “battered immigrant-qualified
alien” if you are a victim of abuse by your citizen or permanent spouse, or you are the child of
a person designated as such under Violence Against Women Act. OR Have a T-VISA: You are
eligible if you have a T-Visa or a parent with a T-1 Visa.

All students of SHMS are encouraged to apply for assistance. It is our goal to make it possible

for students of all levels of financial capacity to attend SHMS by awarding financial assistance in
recognition of achievements, Christian service, catechetical involvement, and financial need, by
providing advice about additional financing options. Through the generosity of benefactors and
alumni, SHMS is able to draw from a number of resources to fit each student’s particular needs and
program goals.

Applying for Financial Aid

To apply for financial aid, complete the Sacred Heart Major Seminary Financial Aid Application
and Free Application for Federal Student Aid (FAFSA). These forms assist in determining the ap-

propriate award for each student, taking into consideration each student’s financial obligations,
ministry, educational background and parish, as well as his or her income.

The application forms are available from the Office of Financial Aid. Both forms are also available
online at www.shms.edu. For maximum consideration for aid, applications should be completed
and submitted by February 20.
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Students seeking aid should:
e Complete the financial aid applications and return them to the Office of Financial Aid.

e Submit the government FAFSA online at www.fafsaed.gov using the SHMS school
code of 002313.

e For those in the Archdiocese of Detroit, submit the Fishermen’s Fund application, personal
information statement and Pledge Agreement.

e Michigan residents planning to attend SHMS should list the SHMS school code as the first
school on their FAFSA to ensure consideration for State of Michigan grants.

After the FAFSA is successfully submitted, the U.S. Department of Education will send a Student
Aid Report (SAR) to the student and the seminary. The SAR will list the Student Aid Index (SAI),
which assists the seminary in evaluating the financial aid award. Applicants should thoroughly
review the SAR to ensure all answers are correct.

Upon request, students may be required to complete a verification worksheet and provide signed
financial documents (federal tax return, etc.). Files in verification are required to request tax
transcripts and send them to the school, https://www.irs.gov/individuals/get-transcripts.

After the completion of all required applications, financial aid eligibility will be determined.

Financial aid is based on each student’s personal criteria each year and is not automatically
renewed. Both the Sacred Heart application and FAFSA must be submitted for each academic year.

Financial Aid Options

SHMS offers a variety of financial aid options to assist in meeting the needs and educational goals
of students.

ASSISTANCE FOR CATECHETICAL LEADERS (ACE): SERVICE BASED

* Available to those who serve in a catechetical ministry in a parish or Catholic school in
the Archdiocese of Detroit. Catechetical ministry is described as those who work as parish
catechists, DREs, RCIA team, youth ministry, school religion teachers, adult faith formation
programs and programs in the New Evangelization.

e Grants are applied on an annual basis evidenced by the certification form certified by the
signatures of the pastor or DRE. Undergraduate and graduate rates apply.

e FORMS NEEDED: Tuition Assistance Authorization Form (ACE).

e HOW TO APPLY: Access the form on the Sacred Heart Website: www.shms.edu. Look for
“Tuition Assistance for Catechetical Leaders” under the financial aid link. Submit the form to
the Financial Aid Office before the first term of attendance during the academic year.

PASTORAL MINISTRY GRANT - AOD DEVELOPMENT OFFICE: NEED BASED
e Available to those seeking certification in Catechesis, Pastoral ministry or Youth Ministry.
e Apply each semester.

e FORMS NEEDED: Pastoral Ministry Grant Application (every semester); submit 1-2 months
prior to the start of the semester.

e HOW TO APPLY: Request form from AOD Development Office, 313-883-8657 or contact the
Office of Financial Aid.
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SACRED HEART MAJOR SEMINARY INSTITUTION GRANTS AND SCHOLARSHIPS
e Various private funds from benefactors, administered by SHMS.

e Granted on an annual basis based on various factors, including financial need. Aid is awarded

in July of each year prior to the start of a new academic year. Student notification is sent in
early August.

e FORMS NEEDED: Every year on October 1st: FAFSA, SHMS Financial Aid Application. The
Fishermen’s Fund application may be filed only for those in the Archdiocese of Detroit.

e HOW TO APPLY: File your FAFSA online https:/studentaid.gov/h/apply-for-aid/fafsa, complete
and return the Sacred Heart and Fishermen’s fund applications to: Sacred Heart Major

Seminary, Attn: Office of Financial Aid, 2701 W. Chicago Blvd., Detroit, Ml 48206. Alternately,
email to financialaid@shms.edu

Federal and State Assistance Programs

Students in undergraduate programs may qualify for PELL Grants, Federal Supplemental
Educational Opportunity Grants, Michigan Tuition Grants, Michigan Achievement Scholarships,
and Federal Direct Loans. The FAFSA is used to qualify students for these programs of assistance.

Notification and Acceptance of Financial Aid

All students are notified of their financial award through SHMS email, and award letters are
available online through the student portal, Populi. Students must confirm acceptance of the award
package within two weeks of receiving notification. Students must comply with all the require-
ments of the financial aid programs listed on the award letter to receive funds.

Awards may be revised if the student changes enrollment or housing status, receives aid from
sources not listed on the award letter, or if amounts authorized by the awarding agency change.

Award Criteria
e All awards are applied to the student’s tuition, fees, and room and board balance.
e Awards must be used in the year received.

* Federal and state awards are based on expected funds that are considered tentative until
actually received.

e Completion of the verification process may decrease or increase a student’s award.
e SHMS cannot guarantee substitute awards if anticipated outside sources of aid are not paid.

e Awards are subject to change if a student is offered additional aid from outside sources, and if
the award total exceeds the financial need figure on the student’s award notification.

A student’s award may be re-evaluated if an extreme change occurs in his or her financial
circumstances. Students whose family obligations change significantly during the year should
notify the Office of Financial Aid in writing.

e Students receiving financial assistance must show satisfactory academic progress, finish the
program within a specified time frame, as well as complete a specified number of credits each year.

Additional criteria considered in making a financial aid award may include loan origination fees
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(federal direct or private loans), dependent care costs while the student attends school, special

needs costs for students with disabilities, unusual household or medical costs, or private school
education expenses for children in K-12. Students meeting any of these additional criteria should
request a Special Circumstance Form from the Office of Financial Aid outlining the type and amounts
of these expenses. Documentation supporting this form should be returned to the Office of Financial
Aid for evaluation.

Federal Aid Policies

Students receiving federal financial aid must complete the semester hours for which aid has been
disbursed. Failure to complete these hours will result in loss of financial aid.

¢ Students must attend class.
e Students must complete at least 60% of each semester to earn their full financial award.

e Federal aid award totals will be prorated for students who completely withdraw prior to
completing 60% of the term.

e Students who complete 10% of the semester will earn 10% of his or her federal aid award.

o All Pell Grant funds in excess of the students earned amount must be returned to the federal
government.

e If part of the Pell Grant had been returned in a refund to the student, the student would have
to repay or make acceptable arrangements to repay 50% of the amount due to be returned
within 45 days.

e Students who fail to make payments or acceptable payment arrangements will be ineligible for
further federal financial aid until they have complied with the federal repayment requirements.

e Students withdrawing from SHMS prior to the 60% completion point of the term will be
assessed full charges. The full charges are the responsibility of the student, even though there
is only partial financial aid eligibility. These charges must be paid prior to enrolling in a
subsequent semester.

Entrance and Exit Counseling

Students borrowing federal loans are required to complete an on-line entrance counseling before
their first loan can be disbursed. Students may access this site at https://studentloans.gov. First-time
freshmen and transfer students will have a 30-day delay in the first disbursement of their federal loans.

In addition, loan exit counseling is mandatory upon leaving the school or dropping to less than
half-time status. Go to: www.studentaid.gov for exit counseling. During exit counseling, the
student and/or borrower is required to provide their permanent address, the name and address

of an expected employer, the address of the next of kin, and any corrections to seminary records
including his or her name, address, social security number, references and driver’s license number.

Students with federal student loans should check their loan balances and loan information from
time to time at www.studentaid.gov

Student Loan Deferments

All students who are enrolled at least half-time (i.e., 6 credits for undergraduate students, 4 credits for
graduate students) may be eligible to receive loan deferment. Contact your student loan servicer to
request a loan deferment. Students attending Sacred Heart for the first time are encouraged to contact
the Financial Aid Office to discuss deferment of loans taken at another institution.
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U.S. Department of Education’s 150% Rule for Subsidized Loans

Effective July 1, 2011, the U.S. Department of Education’s 150% rule for subsidized loans applies
to students with federal loans as of this date and beyond. Students with federal loan indebtedness
will be tracked by the Department of Education for as long as the student is enrolled to ensure the
student completes his/her program in 150% of the published length of the program. If the student
does not complete his/her program in this timeframe, the student will lose the interest subsidies on
subsidized loans and interest will accrue as though it were an unsubsidized loan.

Since this rule only affects student loan indebtedness as of July 1, 2011, students with prior student
loan indebtedness will not be tracked. If in the future the student pays off his/her loans completely,
then returns to school, the student will be tracked.

Students who are attending full-time during the allotted period and go beyond the 150% of time to
complete are not meeting Satisfactory Academic Progress.

For Sacred Heart Major Seminary students this rule applies as follows:

Published full-time completion: Completion within the 150% guidelines:
Associate of Arts in Ministry — 2 years Associate of Arts in Ministry — 3 years
Bachelor of Arts — 4 years Bachelor of Arts — 6 years

Satisfactory Academic Progress

All students receiving financial aid must make Satisfactory Academic Progress (SAP) toward their
degree or certificate. SAP is measured in two ways: by achievement of a satisfactory grade point
average and by progressing in credit hours toward the degree or diploma.

Under the federal SAP policy

e A student must attain either a cumulative grade point average of at least a 2.0 or the minimum
grade point average required for graduation for the degree or diploma program in which the
student is enrolled.

* A student must complete his/her degree or diploma within 150% of the time normally
allocated to complete the program.

* A student must make incremental progress toward the degree, completing at least two-thirds of
the credits for which they enroll in at least one of the two regular academic year semesters, with
either at least a 2.0 average or the minimum required for graduation for the degree or diploma
program in which the student is enrolled.

e All undergraduate students must maintain at least a 2.0 cumulative grade point average by
the end of their second year. All graduate students must maintain their program grade point
requirements in order to receive financial aid. Please refer to the appropriate academic
department section in the Academic Catalog or consult with your academic advisor.

e A student’s SAP will be reviewed once each year.

Students who do not meet the SAP policy will be notified by letter, and will be put on financial aid
SAP probation for the next academic term.

Probation and Appeals

If placed on probation, students will be required to meet with their academic advisors for guidance
in selecting a program of study that will assist them in meeting the financial aid SAP requirements.
Financial aid will continue during the probationary semester, providing all requirements for
receiving aid are met.
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When students successfully complete the probationary semester, they will be removed from finan-
cial aid SAP probation. If requirements of the probationary semester are not completed, financial
aid will be discontinued until such time as the student meets the SAP policy requirements. These
requirements can be met at SHMS or at another college or university.

Students who do not successfully complete their probationary semester and are notified of
discontinuance of their financial aid may appeal the decision in writing. This correspondence
should note any special circumstances that may have prevented them from making SAP and how
these circumstances have been resolved in order to permit the student to be successful in future
semesters.

Appeals will be reviewed by at least three professionals, and the decision of these individuals
will be final. Appeals for Term Il of each year must be received in the Office of the Registrar no
later than the end of the second week of classes. The SAP policy shows minimum achievement
standards required for continuation of federal financial aid. Requirements of individual degrees/
diploma programs may be higher.
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Student Costs
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2025 — 2026 School Year Tuition and Fees

Commuter Students Tuition & Fees

Undergraduate

Credit hour $655
Audit hour $655
Graduate

Credit hour $905
Audit hour $905
STL

Credit hour $980
Audit hour $980
Room and Board $1,771
Fees

Registration Fee $60
Late Registration Fee $50
Application Fee $30
Add/Drop Fee $20
Post Master Audit Rate $100
Examination Fee $85
Degree Graduation Fee $225
STL Graduation Fee $400
Diploma/Certificate Graduation Fee $50
Matriculation Fee $30
Transcript Fee $5
Technology Fee $50

Tuition Adjustments

Add/Drop Week 100% less $20 fee
2nd Week 80% refund
Between 2-3 weeks 60% refund
Between 3-4 weeks 40% refund
Between 4-5 weeks 20% refund
Over 5 weeks no adjustment

Rates are subject to change. Please visit shms.edu for current rate information.

Redemption of Reduced Rate Courses

To change a reduced rate course to a credit-course, the cost will be half of the current credit rate at
the time of redemption multiplied by the number of credits being converted.
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Tuition Help

Tuition assistance is available from a variety of sources to all students regardless of financial need.
Contact the Office of Financial Aid or visit shms.edu to obtain an SHMS Financial Aid Application
and FAFSA help.

Seminarian Tuition & Fees

College of Liberal Arts Tuition & Fees* Room and Board

Residents per Year $40,120 Resident per Year $13,700
Per Credit Hour $655 Key Deposit $10
Per Audit Hour $655 Room Deposit $100
Examination Fee $85

Application Fee $30

Registration Fee $60

Graduation Fee $225

Non-Degree Diploma Fee $50

Transcript Fee $5

Technology Fee $300

*Includes propaedeutic and discipleship stages

School of Theology Tuition & Fees* Room and Board

Residents per Year $50,620 Resident per Year $13,700
Per Credit Hour $905 Key Deposit $10
Per Audit Hour $905 Room Deposit $100
Post Master Audit Rate $100

Examination Fee $85

STB Examination Fee $50

Application Fee $30

Registration Fee $60

Graduation Fee $400

Non-Degree Diploma Fee $50

Transcript Fee $5

Technology Fee $300

*Includes configuration stage

Rates are subject to change. Please visit shms.edu for current rate information.

Redemption of Reduced Rate Courses

To change a reduced rate course to a credit-course, the cost will be half of the current credit rate at
the time of redemption multiplied by the number of credits being converted.
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Student Costs

Academic Charges Payable at Registration

Payment for each semester is due at the beginning of the semester. Students may use cash, Visa,
MasterCard, check, or money order made out to Sacred Heart Major Seminary. No student will be
permitted to re-register, to receive credit for work completed, to obtain a transcript, or to receive a
degree until all financial obligations have been paid in full.

Penalties

All returned checks will constitute non-payment and will be subject to a $25.00 penalty. Late charges
will be assessed when applicable.

Refunds/Adjustments

Students are required to officially drop or withdraw from a class(es) in person or in writing through the
Office of the Registrar. The date the Office of the Registrar receives the request will be used to determine
the amount of any adjustment of tuition after classes have begun. For financial aid purposes, when a
student withdraws from a course, the last date of attendance will be considered the date of withdrawal.

Students who do not officially drop or withdraw from a course are responsible for the full tuition.
Furthermore, if a student does not officially drop or withdraw from a course it will result in a failing
grade. This grade will be documented on the student’s academic record.

Tuition adjustments will be made according to the following schedule:

Add/Drop week 100% less $20.00 add/drop fee
2nd week 80% refund
between 2 and 3 weeks 60% refund
between 3 and 4 weeks 40% refund
between 4 and 5 weeks 20% refund
over 5 weeks no adjustment

In accelerated semesters (e.g. spring and summer) rate adjustments are determined proportionately.
Fees are not refundable at any time.

In compliance with the Veterans Benefits and Transition Act of 2018 (Public Law 115-407, section 103),
Sacred Heart Major Seminary will permit any covered individual (i.e., any individual who is entitled to
educational assistance under chapter 31, Vocational Rehabilitation and Employment, or chapter 33, Post-
9/11 Gl Bill benefits) to attend or participate in the course of education during the period beginning on the
date on which the individual provides a certificate of eligibility for entitlement to educational assistance
under chapter 31 or 33 and ending on the earlier of the following dates:

1. The date on which payment from VA is made to the institution.

2. 90 days after the date the institution certified tuition and fees following the receipt of the
certificate of eligibility.

Furthermore, Sacred Heart Major Seminary will not impose any penalty, including the assessment of
late fees, the denial of access to classes, libraries or other institutional facilities, or the requirement
that a Chapter 31 or Chapter 33 beneficiary borrow additional funds to cover the individual’s inability
to meet his or her financial obligations to the institution due to the delayed disbursement of a
payment by VA under chapters 31 or 33.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits
offered by VA is available at the official U.S. government Web site at https://www.benefits.va.gov/gibill
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Admissions Policies

COMMUTER ADMISSIONS: COLLEGE OF LIBERAL ARTS

In our mission to prepare men and women as collaborators in ministry and education, the College
of Liberal Arts at Sacred Heart Major Seminary and its Institute for Lay Ministry welcome students
of all ages and economic, cultural, experiential, and religious backgrounds. SHMS seeks to admit
candidates who will thrive, both in their academics and their spiritual/ministerial formation,
through our numerous programs. As such, the determination of admission is an individual and
selective process. Each student is assessed individually in light of several factors, including but not
limited to:

e Academic performance and capability

Aptitude for collegiate study

Recommendation

Educational and formational goals

ACT, SAT, or GRE scores (for certain degree programs)

Anyone interested in becoming a Catholic priest should refer to the Seminarian Admissions section
of this document.

Diploma/Certificate/Unclassified Application Procedure

Prospective students who wish to be considered for admission into the Basic Diploma in Catholic
Theology, Basic Diploma in Music Ministry, or the Certificate in Catholic Theology program must
complete the requirements below. In addition, these requirements apply to students who wish to
audit courses or take up to twelve (12) undergraduate credits without matriculating into a degree
program (unclassified admission status)), or need to complete prerequisite courses for future
admission to the Graduate School of Theology.

* Online Application at www.shms.edu and $30 admission fee
Applicants who do not have computer access will be able to complete the application form
during their interview.

e Interview with a member of the admissions staff
The purpose of the interview is for the Office of Admissions to learn more about the
prospective student’s background and goals and to assist with any questions or concerns. Call
313-883-8696 to schedule an appointment. Day and evening times are available. Interviews
can also be conducted via telephone.

e Official Transcripts
Applicants must contact each high school, college, or university at which they received
academic credit to forward official transcripts. Official transcripts must be mailed or sent
electronically directly from the school to SHMS. High school transcripts are required only by
those applicants who have not completed any college-level coursework.

Intermediate Diploma Application Procedure

Men who have completed the Basic Diploma in Catholic Theology (or Pastoral Ministry) and have
been admitted into the Permanent Diaconal Formation Program with the Archdiocese of Detroit are
eligible to apply for admission into the Intermediate Diploma in Diaconal Studies program. Students
must submit a Readmission/Change of Program Form with the accompanying matriculation fee.
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Undergraduate Degree Application Procedure

In order to be considered for admission to a degree program within the undergraduate College of
Liberal Arts, all new and transfer commuter students must complete the following requirements:

* Online application at www.shms.edu and $30 admission fee

Applicants who do not have computer access will be able to complete the application form during
their interview.

* Interview with a member of the admissions staff
The purpose of the interview is for the Office of Admissions to learn more about the prospective
student’s background and goals and to assist with any questions or concerns. Call 313-883-8696 to
schedule an appointment. Day and evening times are available. Interviews can also be conducted
via telephone. Interviews can also be conducted via telephone or Zoom.

e Two recommendation forms
Applicants must have the recommendation forms or letters completed by persons (e.g., pastor,
co-worker, teacher) capable of assessing whether or not they would be a suitable candidate for their
desired program. Recommendations from family members or friends will not be accepted. One
recommendation should be from someone in parish leadership.

e Official transcripts
Applicants must contact each college or university from which they received academic credit and
request official transcripts. Official transcripts must be mailed or sent electronically directly from
the school to SHMS. High school transcripts are required only for those applicants who have not
completed any college-level coursework.

* Essay/Statement of Intent
In approximately 500 words or one page, applicants should provide a brief biographical sketch of
personal and spiritual growth, describe the circumstances which have led him/her to apply, explain
the reasons for choosing the program applied for, and list some of his/her goals upon completion of
the program. This essay can be printed and submitted in person, via email, or via mail.

Program-Specific Requirements
Certificate in Catholic Theology:

 High-school diploma with a minimum 2.5 GPA on a 4-point system or a GED score of at least 50
on the First, Second, or Third Test Series; GED score of at least 500 on the Fourth Test Series; or GED
score of at least an average of 165 on the Fifth Test Series; or a minimum college GPA of 2.5.

* Involvement in some parish ministry.

* As a demonstration of aptitude for collegiate study, CCT applicants have the option of providing either
(1) whenever possible official transcripts of previous academic work, or (2) when not reasonably
available unofficial documentation of previous academic work accompanied by the applicant’s written
attestation that the provided documentation represents a complete and accurate record of his/her high
school or collegiate academic history. Applicants to the CCT program who subsequently seek further
studies beyond the CCT will be required to meet the published admissions requirements of the new
program/ unclassified status.

Certificate in Lay Ecclesial Ministry:

* A bachelor’s degree or its equivalent (which includes demonstrated competency in oral
communication and writing as determined by the dean of studies) with a 2.5 GPA on a 4-point system.

Basic Diploma in Catholic Theology:

e High-school diploma with a minimum 2.5 GPA on a 4-point system or a GED score of at least 50
on the First, Second, or Third Test Series; GED score of at least 500 on the Fourth Test Series; or GED
score of at least an average of 165 on the Fifth Test Series, or a minimum college GPA of 2.5.

¢ Involvement in some parish ministry.
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Basic Diploma in Music Ministry:

e High-school diploma with a minimum 2.5 GPA on a 4-point system or a GED score of at
least 50 on the First, Second, or Third Test Series; GED score of at least 500 on the Fourth
Test Series; or GED score of at least an average of 165 on the Fifth Test Series, or a minimum
college GPA of 2.5

* A basic competency in the student’s major instrument, demonstrated through an audition with
the director of music.

* Involvement in a parish music program.

Intermediate Diploma in Diaconal Studies:

e Completion of the Basic Diploma in Catholic Theology (formerly Pastoral Ministry) and
acceptance into the Permanent Diaconate Formation Program by the Archdiocese of Detroit.

Associate of Arts in Ministry:

e High-school diploma with a 2.5 GPA on a 4-point system or a GED score of at least 50 on the
First, Second, or Third Test Series; GED score of at least 500 on the Fourth Test Series; or GED
score of at least an average of 165 on the Fifth Test Series.

e Transfer students, in addition to above, must have a college GPA of 2.5 on a 4-point system.

e Satisfactory ACT or SAT scores (ACT scores are preferred) may be required for students who do
not possess previous college credit.

Bachelor of Arts in Philosophy or Bachelor of Arts in Pastoral Theology

e High-school diploma with a 2.5 GPA on a 4-point system or a GED score of at least 50 on the
First, Second, or Third Test Series; GED score of at least 500 on the Fourth Test Series; or GED
score of at least an average of 165 on the Fifth Test Series.

e Transfer students, in addition to the above, must have a college GPA of 2.5 on a 4-point system.
e Satisfactory ACT or SAT scores (ACT scores are preferred) may be required for students who do
not possess previous college credit.
Bachelor of Philosophy

* A bachelor’s degree or its equivalent (which includes demonstrated competency in oral
communication, writing, research, and a course in psychology or sociology, as determined
by the dean of studies) with a 2.5 GPA on a 4-point system.

Provisional Admission
Provisional admission may be offered to applicants who:
e Have not completed all the necessary application requirements.

* Do not meet the academic standards for their desired course of study but whose maturity and
seriousness of purpose demonstrate the possibility of success.

Students in this status have one semester to either:

e Complete the necessary application requirements to the satisfaction of the director of
admissions, or

* Demonstrate Satisfactory Academic Progress (SAP) per the discretion of the dean of studies.

The period of provisional admission for application issues may be extended at the discretion of the
appropriate admissions committees or the dean of studies. The conditions of provisional admission
will be expressly stated in the acceptance letter.
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Full Admission

Full admission grants the student full standing in the program to which he/she applied.

Unclassified Admission

Students who have not yet decided on a particular course of study may choose to apply as an
unclassified undergraduate student, and matriculate into a program at a later date. Students should
be aware that a maximum of 12 credits earned as an unclassified student can be applied toward

a course of study. At the discretion of the dean of studies, students who do not matriculate into a
course of study after earning 12 credits may have their admissions status reconsidered.

A student who has graduated from a program and wishes to continue to take classes as an unclas-
sified student must seek the approval of the dean of studies.

International Student Admissions

International students who are not residents of the United States or its territories and who wish
to apply for admission to SHMS must have a valid non-immigrant visa status. As such, they are
required to complete the following additional requirements as part of the application procedures:

1. Copy of valid passport and current visa.

2. Official notarized or certified statement from the student’s bank showing available funds
sufficient to meet annual expenses. All financial statements must be dated within the past three
(3) months to be considered valid.

3. At the discretion of the director of admissions, students who have attended post-secondary
education at a foreign institution may be required to request a “Course-by-Course Evaluation”
from one of the following two agencies:

¢ World Educational Services: http://www.wes.org/fees/evaltypes.asp

¢ Educational Credential Evaluators:
http://www.ece.org/main/content=EvaluationServices&SubSite=1&LeftNav=2 #CBC Students
who attended a pontifical institution in Rome need not request a “Course-by-Course
Evaluation”; however, official transcripts from these institutions must be submitted.

4. If the applicant’s native language is not English, he/she may be required to take the Test
of English as a Foreign Language (TOEFL) or the Michigan English Language Assessment Battery
(MELAB). The Office of Admissions will make the final determination whether the TOEFL or
MELAB will be required for an applicant. The dean of studies reserves the right to waive the
TOEFL or MELAB requirement.

¢ Students must achieve a score of 550 or above on the paper-based TOEFL; 213 or above on
the computer-based TOEFL; 83 or above on the Internet-based TOEFL; or 85 or above on the
MELAB.

e When making arrangements for either examination, applicants should request that test
results be forwarded to Sacred Heart Major Seminary, Office of Admissions,
2701 Chicago Blvd., Detroit, Ml 48206 USA.

Once the student has been officially admitted, an acceptance letter and 1-20 (Certificate of
Eligibility for Nonimmigrant F-1 Student Status) will be issued. All international students must
have a SEVIS generated I-20 issued by an educational institution approved by the Department of
Homeland Security, which he or she should submit when applying for an F-1 student visa. The
student is responsible for paying the SEVIS 1-901 visa fee and applying for the F-1 visa through a
United States Embassy or Consulate in his or her home country.
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International Transfer students: Students who currently hold an F-1 visa and who are transferring
from another academic institution within the United States to SHMS will, in addition to the above,
also have to present:

e Copy of the 1-94 card
e Copy of current -20
e Official transcripts from all U.S. colleges or universities attended

Enrollment Requirements: In order to maintain their F-1 visa status, international students must be
enrolled in a full-time course of study. Full-time status is defined as twelve (12) credits or more per
semester as an undergraduate student or nine (9) credits or more as a graduate student.

EXCEPTION: Canadian “border commuter students”, who are registered as such with an F-3
status, may enroll in a part-time course load provided that the reduced load is consistent with the
student’s approved course of study.

Permanent residents: Students must present a copy of their passport and copies of both front and
back sides of their federal Permanent Resident card (green card).

International student Application deadlines:

Fall Semester (September — December) May 1
Winter Semester (January — April) September 1
Spring Semester (May — June) January 2
Summer Semester (June-August) February 1

Applications received after the above deadlines will be deferred to the next semester, if appropriate.

Readmission

Students who have attended SHMS but have not enrolled in a class for over three academic years
must apply for readmission. The Office of Admissions reserves the right to determine if readmission
is required based on the above requirements. In order to be considered for readmission, students
must complete the following:

e A Readmission/Change of Program Form accompanied by the $30 readmission fee. This
application should include the reasons for withdrawal and why the student feels he/she is able
to return at this time. Incomplete forms will not be accepted by the Admissions Committee.

e Any documents required for the program into which the student wishes to be readmitted.
These documents must be submitted at the time of readmission.

Students who have attended other colleges and/or universities since their most recent enrollment
at Sacred Heart must submit an official transcript from each college or university attended to the
Office of Admissions before a readmission decision will be made.

Students who took courses at a reduced tuition rate (i.e. numeric grades on transcript) must
convert these classes to full-credit courses in order for them to apply to a degree or diploma
program. Please refer to the “Student Costs” section of this Academic Catalog for further
information. A student who previously studied as a seminarian must petition and obtain written
approval from the current Rector.

International Students: Please refer to the International Student Admission policies.
All readmission materials must be received by the stated admission deadlines.

Ordinarily, students must have at least a cumulative 2.5 GPA at SHMS in order to be considered
for readmission. If a student has less than a cumulative 2.5 GPA, the student must also submit a
recommendation form completed by a previous instructor. Readmitted students are matriculated
into the program governed by the Academic Catalog in effect at the time of readmission and as
specified in the admission letter.
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Guest Status

Students who wish to earn undergraduate credits to be applied toward a program at another in-
stitution of higher education in which they are currently enrolled may be admitted to guest status
in the College of Liberal Arts by the registrar. In order to gain guest student status, a student must
have at least a 2.5 GPA at his/her home institution. The Michigan Uniform Undergraduate Guest
Application form must be completed prior to enrollment and submitted to the Office of the Regis-
trar. A guest student is considered active for the term dates listed on his/her application.

High School Student Dual-Enrollment/High School Graduate under 18 years of age

High school students of superior ability who have completed their junior year as well as students
under the age of 18 who have a high school diploma or GED may be admitted as special students
to Sacred Heart Major Seminary under Early Enrollment status. In extremely rare cases, the dean
of studies and the dean of the Institute for Lay Ministry may allow a student who has completed
his’her sophomore year to be admitted, provided the student possesses an outstanding social and
intellectual character; these cases are an anomaly and is not the practiced norm. High school stu-
dents may earn college credit (maximum of six credit hours per semester in lower division courses)
at SHMS while concurrently completing high-school graduation requirements. All credits earned
under Early Enrollment status may be applied toward a diploma or degree program. The following
requirements must be submitted prior to enrolling:

1. Letter of approval from a parent or legal guardian.

2. Letter of permission from a high school principal or guidance counselor indicating a
scholastic standing of 3.0 or better.

3. Official high school transcript.

4. Personal interview with the director of admissions prior to admission; an interview with the
director of admissions, the dean of the Institute for Lay Ministry, and the dean of studies is
required for students who have just completed their sophomore year of study.

Students who wish to continue enrollment following high school must complete all standard under-
graduate admission requirements as listed above, including all application forms and procedures.

English Language Competency

If the applicant’s native language is not English, he/she may be required to take the Test of English as a
Foreign Language (TOEFL) or the Michigan English Language Assessment Battery (MELAB). The Office
of Admissions will make the final determination whether the TOEFL or MELAB will be required for an
applicant. Students must achieve a score of 550 or above on the paper-based TOE-FL; 213 or above on
the computer-based TOEFL; 83 or above on the Internet-based TOEFL; or 85 or above on the MELAB.
When making arrangements for either examination, the applicant should request that test results be
forwarded to Sacred Heart Major Seminary, Office of Admissions, 2701 Chicago Blvd., Detroit, MI
48206 USA. The dean of studies reserves the right to waive the TOEFL or MELAB requirement.

Transfer Credit

It is the responsibility of the student to authorize and request that academic records and transcripts be
sent to SHMS. All records and transcripts must be received prior to registration. All transfer credits:

1. Must be earned at a post-secondary institution that complies with one of the following: is ac-
credited by ATS; is accredited by an accreditor recognized by the Council for Higher Educa-
tion Accreditation (CHEA); is recognized by the appropriate accrediting body of Canada; is
recognized by the Congregation for Catholic Education (affiliation or aggregation inclusive),
is earned as advanced placement (AP) credit with the minimum score recommended by the
American Council on Education (ACE).
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2. Earned as developmental courses (below 100 level) are not transferrable.
3. Must represent work that is applicable to the student’s chosen course of study.

4. Must represent work that is substantially equivalent in quality and quantity to the work for
which it is to be substituted at SHMS.

5. Must have a passing grade of C (2.0) or better. Courses graded on a pass/fail basis are not
eligible for transfer credit.

6. Will be recorded on the student’s transcript with the grade of TR.
7. Will not affect the student’s GPA at SHMS.

8. Must be approved by the dean of studies, assistant dean of studies, or registrar.

Transfer students should be aware that every degree program has a minimum number of credits
which must be earned at SHMS. Applicants should consult the requirements of their desired course
of study before applying.

Change of Program

All undergraduate students who wish to change or matriculate into a different course of study within
the College of Liberal Arts must:

e Submit a Readmission/Change of Program Form and corresponding $30 processing fee,
indicating the reasons for the request and the student’s goals upon completion of the new
program. Incomplete forms will not be accepted by the Undergraduate Admissions Committee.

e Submit additional admissions documents as required for the specific degree program
being sought.

e Submit a recommendation form completed by a previous instructor (for students with a
cumulative GPA less than 2.5 in previous academic work).

e After dematriculation, petition and obtain written approval from the current Rector
(for students who previously studied as a seminarian).

Once all required materials have been received, the appropriate admissions committee will review
the request. Students will be admitted into the program governed by the Academic Catalog in effect
for the new program at the time of acceptance and as specified in the acceptance letter.

Undergraduate students are allowed to matriculate into only one undergraduate program at a time.
Further, undergraduate students are not permitted to matriculate into a program for which they
have already completed all of the required coursework. No student may apply for graduation from
a program in which he/she is not currently matriculated. Any exceptions to this policy must be
approved by the dean of studies.

Application Deadlines

Undergraduate admissions applications and additional materials are due on the deadline date
published in the Academic Calendar.

Notification of Admission

Once all required application materials have been received, the Undergraduate Commuter
Admissions Committee will review the application. Applicants can expect to receive written notifi-
cation, by email and regular mail, from the Office of Admissions regarding their admission status.
Applicants who have questions regarding their admissions status can call the Office of Admissions
at 313-883-8696.
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COMMUTER ADMISSIONS: Graduate School of Theology

The priests, seminarians, deacons, religious and lay men and women who are graduate students at
SHMS today are being formed as leaders for the New Evangelization tomorrow. Thus, the Gradu-
ate School of Theology holds its students to high standards of academic progress and formational
integrity. While SHMS welcomes a diverse body of students, admission to the graduate and post-
graduate programs is selective. The respective admissions committees consider every application
individually and weigh a variety of factors.

Any man interested in becoming a Catholic priest should refer to the Seminarian Admissions
section of this document.

Unclassified Graduate Application Procedure

New students who wish to audit courses or take up to twelve (12) graduate credits without
matriculating into a degree program must complete the following requirements:

* Online application at www.shms.edu
Applicants who do not have computer access will be able to complete the application form
during their interview.

e Official transcripts
Applicants must contact each college or university from which they received academic credit
and request official transcripts. Official transcripts must be mailed or sent electronically directly
from the school to SHMS.

¢ Interview with a member of the admissions staff

The purpose of the interview is for the Office of Admissions to learn more about the prospective
student’s background and goals and to assist with any questions or concerns. Call 313-883-8696
to schedule an appointment. Day and evening times are available. Interviews may be conducted
via telephone or Zoom.

 Valid GRE General Test scores
All applicants who have not completed the Graduate Record Exam (GRE General Test) within
the last five years must arrange to take the test and have the scores forwarded to SHMS (school
code: 2692). Test scores must be received by SHMS directly from the test administrator.
The committee considers the Verbal Reasoning and Analytic Writing scores in conjunction with
a variety of other factors. The committee has no minimum scores, nor does it factor the
Quantitative Reasoning score in any way. For test information, including scheduling to take the
exam at a local testing center, go to www.ets.org/gre. The GRE may be waived by the director of
admissions, in accordance with committee-approved standards, based on prior graduate level
coursework earned at an institution accredited by ATS and/or by an accreditor recognized by
the Council on Higher Education Accreditation (CHEA).

Graduate Certificate/Diploma/Degree Application Procedure

In order to be considered for admission into a degree program within the Graduate School of The-
ology, all applicants must complete the following requirements:

* Online application at www.shms.edu
Applicants who do not have computer access will be able to complete the application form
during their interview.

* Interview with a member of the admissions staff
The purpose of the interview is for the Office of Admissions to learn more about the
prospective student’s background and goals and to assist with any questions or concerns.
Call (313) 883-8520 to schedule an appointment. Day and evening times are available.
Interviews may be conducted via telephone or Zoom.
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e Two recommendation forms
Applicants must have the recommendation forms or letters completed by persons (e.g. pastor, co-
worker, teacher) capable of assessing whether or not they would be suitable candidates
for their desired program. NOTE — one of the recommendation forms should be from a previous
theology or philosophy instructor whenever possible. Recommendations from family members or
friends will not be accepted by the Graduate Admissions Committee. Ideally,
one recommendation form or letter should be from a former professor who can evaluate the
applicant’s aptitude for graduate study.

e Official Transcripts
Applicants must contact each college or university from which they received academic credit
and forward official transcripts. Official transcripts must be mailed or sent electronically
directly from the school to SHMS.

* Essay/Statement of Intent
In approximately 500 words (or one page), applicants should provide a brief biographical
sketch of personal and spiritual growth, describe the circumstances which have led him/her to
apply, explain the reasons for choosing the program applied for, and list some of his/her goals
upon completion of the program. This essay can be printed and submitted in-person, via email,
or via mail.

* Valid GRE General Test scores
All applicants who have not completed the Graduate Record Exam (GRE General Test) within
the last five years mustarrange to take the test and have the scores forwarded to SHMS (school
code: 2692). Test scores must be received by SHMS directly from the test administrator.
The committee considers the Verbal Reasoning and Analytic Writing scores in conjunction with
a variety of other factors. The committee has no minimum scores, nor does it factor the
Quantitative Reasoning score in any way. For test information, including scheduling to take the
exam at a local testing center, go to www.ets.org/gre. The GRE may be waived by the director
of admissions if the student has earned a minimum of 9 credits with a minimum cumulative
GPA of 2.7 at the graduate level from an institution accredited by ATS and/or by an accreditor
recognized by the Council on Higher Education Accreditation (CHEA).

Program-Specific Requirements:
Master of Arts in Theology (MA)/Master of Arts in Pastoral studies (MAPs)/Graduate diploma:

* A bachelor’s degree earned at a post-secondary institution that complies with one of the
following: is accredited by ATS; is accredited by an accreditor recognized by the Council for
Higher Education Accreditation (CHEA); is recognized by the appropriate accrediting body of
Canada; is recognized by the Congregation for Catholic Education (affiliation or aggregation
inclusive). The applicant must have a cumulative GPA of at least 2.5 with an appropriate
background in theology and philosophy.

Those students who do not have a background in theology or philosophy can be granted
admission as an unclassified undergraduate student, and would be required to complete the
following undergraduate courses or their equivalents:

e THE 123 Introduction to the Catholic Faith 2cr
e THE 249 Introduction to Sacred Scripture 3cr
e PHL 415 Philosophy for Theology 3cr

The determination of any course equivalencies to these prerequisites will be at the discretion of the
Office of Dean of Studies at the time of initial application.
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MAPS Additional requirements:
* Permanent Diaconate: Acceptance into Diaconate Formation.

* All other commuter students: Formation application with signed recommendation from
current pastor.

Baccalaureate in Sacred Theology (STB)

* A four-year degree from a college or university accredited by ATS or an accreditor recognized
by the Council for Higher Education Accreditation consisting of a minimum of two years in the
study of philosophy, including logic, ancient, medieval, modern, and contemporary philosophy,
epistemology, nature, ethics, philosophical anthropology, metaphysics, and political philosophy.

* A letter of support from the proper ecclesiastical authority (i.e., diocesan bishop or
religious superior).

Post-Graduate certificate in the new evangelization

e Completion of a Master of Arts in Theology, or Master of Arts in Pastoral Studies, or Master
of Divinity (MDiv), or Baccalaureate in Sacred Theology (STB) or the equivalent from an
accredited Catholic institution with a 2.5 cumulative grade point average.

Licentiate in Sacred Theology (STL)

* Baccalaureate in Sacred Theology (STB) or Master of Divinity (MDiv) or the equivalent and a
biennium in philosophy from an accredited Catholic institution. Those who have obtained a
MA in Catholic theology can satisfy the STB prerequisite by having their theological preparation
evaluated by the dean of studies and fulfilling specific requirements. A maximum of 15 credits
may be applied toward the degree from other institutions or from other credit earning options.

e Reading ability in Latin and one modern language other than English. (Greek /Hebrew is also
recommended for those planning further studies in Scripture or biblical theology.)

e Writing sample of 15-20 pages or more demonstrating the student’s aptitude and capacity for

research. This would normally be from previous academic work. This sample will be evaluated
by the STL Admissions Committee.

e Letter of support from the proper ecclesiastical authority (i.e., diocesan bishop or religious superior).

Students who are accepted without the necessary program-specific requirements are accepted pro-

visionally and must complete the requirements within the first year of admittance to the certificate
or degree programs

Provisional Admission

Provisional admission is commonly offered to applicants who:
* Need to take prerequisite courses prior to admission (see degree admission requirements).
e Have not completed all the necessary application requirements.

e Do not meet the academic standards for their desired course of study but whose maturity
and seriousness of purpose demonstrate the likelihood of success.

52



Students in this status have one semester to either:
¢ Have satisfactorily completed prerequisite courses.

e Complete the necessary application requirements to the satisfaction of the director of
admissions.

e Demonstrate Satisfactory Academic Progress (SAP) per the discretion of the dean of studies.

The period of provisional admission for application issues may be extended at the discretion of the
appropriate admissions committees or the dean of studies. The conditions of provisional admission
will be expressly stated in the acceptance letter.

Full Admission

Full admission grants students full standing in the program to which they applied.

Unclassified Graduate Admission

Students who have not yet decided on a particular course of study may choose to apply as an
unclassified graduate student and matriculate into a course of study at a later date. Students should
be aware that a maximum of 12 credits earned as an unclassified student can be applied toward

a course of study. At the discretion of the dean of studies, students who do not matriculate into a
course of study after earning 12 credits may have their admissions status reconsidered.

A student who has graduated from a program and wishes to continue to take classes as an unclas-
sified student must seek the approval of the dean of studies.

International Student Admissions

International students who are not residents of the United States or its territories and who wish
to apply for admission to SHMS must have a valid non-immigrant visa status. As such, they are
required to complete the following additional requirements as part of the application procedures:

1. Copy of valid passport and current visa.

2. Official notarized or certified statement from the student’s bank showing available funds
sufficient to meet annual expenses. All financial statements must be dated within the past
three (3) months to be considered valid.

3. Atthe discretion of the director of admissions, students who have attended post-secondary
education at a foreign institution may be required to request a “Course-by-Course Evaluation’
from one of the following two agencies:

7

* World Educational Services: http://www.wes.org/fees/evaltypes.asp

e Educational Credential Evaluators:
http://www.ece.org/main/content=EvaluationServices&SubSite=1&LeftNav=2#CBC

Students who attended a pontifical institution in Rome need not request a “Course-by-Course
Evaluation”; however, official transcripts from these institutions must be submitted.

4. If the applicant’s native language is not English, he/she may be required to take the Test
of English as a Foreign Language (TOEFL) or the Michigan English Language Assessment
Battery (MELAB). The Office of Admissions will make the final determination whether the
TOEFL or MELAB will be required for an applicant. The dean of studies reserves the right to
waive the TOEFL or MELAB requirement.

¢ Students must achieve a score of 550 or above on the paper-based TOEFL; 213 or
above on the computer-based TOEFL; 83 or above on the Internet-based TOEFL; or
85 or above on the MELAB.
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e When making arrangements for either examination, applicants should request that
test results be forwarded to Sacred Heart Major Seminary, Office of Admissions,
2701 Chicago Blvd., Detroit, Ml 48206 USA.

Once the student has been officially admitted, an acceptance letter and [-20 (Certificate of Eligi-
bility for Nonimmigrant F-1 Student Status) will be issued. All international students must have a
SEVIS generated 1-20 issued by an educational institution approved by the Department of Home-
land Security, which he or she should submit when they are applying for an F-1 student visa. The
student is responsible for paying the SEVIS 1-901 visa fee and applying for the F-1 visa through a
United States Embassy or Consulate in his or her home country.

International Transfer students: Students who currently hold an F-1 visa and who are transferring
from another academic institution within the United States to SHMS will, in addition to the above,
also have to present:

e Copy of the I-94 card
e Copy of current I-20
e Official transcripts from all U.S. colleges or universities attended

Enrollment Requirements: In order to maintain their F-1 visa status, international students must be
enrolled in a full-time course of study. Full-time status is defined as twelve (12) credits or more per
semester as an undergraduate student or nine (9) credits or more as a graduate student.

EXCEPTION: Canadian “border commuter students”, who are registered as such with an F-3
status, may enroll in a part-time course load provided that the reduced load is consistent with the
student’s approved course of study.

Permanent residents: Students must present a copy of their passport and certified copies of both
front and back sides of their federal Permanent Resident card (“green card”).

International student Application deadlines:

Fall Semester (September — December) May 1
Winter Semester (January — April) September 1
Spring Semester (May — June) January 2
Summer Semester (June-August) February 1

Applications received after the above deadlines will be deferred to the next semester , if appropriate.

Readmission

Students who have attended SHMS but have not enrolled in a class for over three academic years
must apply for readmission. Please note that readmission to a graduate degree program does not
extend the 6 year completion requirement. Any student wishing to be readmitted to a graduate
degree program must have the written permission of the dean of studies before initiating the
readmission process with the Office of Admissions. Once permission is obtained from the dean of
studies, students must complete the following:

¢ A Readmission/Change of Program Form accompanied by the $30 readmission fee. This
application should include the reasons for withdrawal and why the student feels he/she
is able to return at this time. Incomplete forms will not be accepted by the Admissions
Committee.

¢ Any documents required for the program into which the student wishes to be readmitted.
These documents must be submitted at the time of readmission.

¢ Students who have attended other colleges and/or universities since their most recent
enrollment at Sacred Heart must submit an official transcript from each college or university
attended to the Office of Admissions before a readmission decision will be made.
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Students who took courses at a reduced tuition rate (i.e. numeric grades on transcript) must convert
these classes to full-credit courses in order for them to apply to a degree or diploma program.
Please refer to the “Student Costs” section of this Academic Catalog for further information.

A student who previously studied as a seminarian must petition and obtain written approval from
the current Rector.

International students: Please refer to the International Student Admission policies. All readmission
materials must be received by the stated admission deadlines.

Ordinarily, students must have at least a cumulative 2.5 GPA at SHMS in order to be considered
for readmission. If a student has less than a cumulative 2.5 GPA, the student must also submit a
recommendation form completed by a previous instructor. Readmitted students are matriculated
into the program governed by the Academic Catalog in effect at the time of readmission and as
specified in the admission letter.

Concurrent Dual-Degree Enrollment

A student may apply to the appropriate admissions committee to be accepted into a second degree
program. If accepted, the student must complete all the requirements of both degree programs, but
may apply a limited number of credits from the first degree toward the second degree. Concurrent
dual-degree enrollment must meet the following guidelines:

1. No more than half of the required hours from the first degree may be transferred toward the
second degree. Thus, MA students may transfer not more than 20 hours; MAPS students
not more than 24 hours; MDiv students not more than 55 hours. Transfer credits, however,
may not exceed the guidelines identified in number 2 below.

2. Not more than half of the degree credits required for the second degree may be granted by
credits applied from the first degree. Thus, a maximum of 20 hours may be applied toward
an MA concurrent degree; a maximum of 24 hours may be applied toward an MAPS
concurrent degree; a maximum of 55 hours toward an MDiv concurrent degree. Transfer
credits may not exceed the guidelines identified in number 1 above.

3. Students must maintain the GPA of the second degree program as computed on the basis of
courses taken for that degree.

4. Students must complete the language, formation and integrating studies requirements (if any)
of the second degree program and must pay for these at the current credit rate (those courses
are not to be used as elective credit in the first degree program).

5. Students must complete the second degree program in the requisite time period for
matriculation into the second degree program.

Subsequent Dual-Degree Enrollment

A student who has completed one degree program in the SHMS Graduate School of Theology may
apply for another degree program. To complete this second degree, the student may credit toward
the second program coursework completed during the first degree, if those courses were complet-
ed within ten years prior to the matriculation into the second degree program and as long as all
the guidelines mentioned in the concurrent dual-degree enrollment policy are followed.

Note: If the subsequent degree a student is seeking is the STB or the STL, the concurrent dual-
degree enrollment policy does not apply as these degrees are awarded by the Pontifical University
of St. Thomas Aquinas (Angelicum).

55



Change of Program

All graduate students who wish to change or matriculate into a different course of study within the
Graduate School of Theology must:

e Submit a Readmission/Change of Program Form and corresponding $30 processing fee
indicating the reasons for the request and the student’s goals upon completion of the new
program. Incomplete forms will not be accepted by the Graduate Admissions Committee.

e Submit additional admissions documents as required for the specific degree program
being sought.

¢ Submit a recommendation form completed by a previous instructor (for students with a
cumulative GPA less than 2.5 in previous academic work.

e After dematriculation, petition and obtain written approval from the Rector (for students who
previously studied as a seminarian).

Once all required materials have been received, the appropriate Admissions Committee will review
the request. Students will be admitted into the program governed by the Academic Catalog in effect
for the new program at the time of acceptance and as specified in the acceptance letter.

NOTE: A change from one graduate program to another graduate program does not extend 6-year
degree completion time.

Guest Status

A guest student is any student who has matriculated at another graduate institution and who wishes
to take a graduate course at SHMS. In order to gain guest student status, a student must have at
least a 2.5 GPA at his/her home institution. A completed Michigan Intercollegiate Graduate Studies
(MIGS) form, or its equivalent, must be submitted to the Office of the Registrar prior to enrolling. A
guest student is considered active for the term dates listed on his/her application.

English Language Competency

If the applicant’s native language is not English, he/she may be required to take the Test of English
as a Foreign Language (TOEFL) or the Michigan English Language Assessment Battery (MELAB).
The Office of Admissions will make the final determination whether the TOEFL or MELAB will be
required for an applicant. Students must achieve a score of 550 or above on the paper-based TOE-
FL; 213 or above on the computer-based TOEFL; 83 or above on the Internet-based TOEFL; or 85
or above on the MELAB. When making arrangements for either examination, the applicant should
request that test results be forwarded to Sacred Heart Major Seminary, Office of Admissions, 2701
Chicago Blvd., Detroit, Ml 48206 USA. The dean of studies reserves the right to waive the TOEFL
or MELAB requirement.

Transfer of Credits

It is the responsibility of the student to authorize and request that academic records and transcripts
should be sent to SHMS. All records and transcripts must be received prior to registration. All
transfer credits:

1. Must be earned at a post-secondary institution that complies with one of the following: is
accredited by ATS; is accredited by an accreditor recognized by the Council for Higher
Education Accreditation (CHEA); is recognized by the appropriate accrediting body of Canada;
is recognized by the Congregation for Catholic Education (affiliation or aggregation inclusive).

2. Must represent work that is applicable to the student’s chosen course of study.

3. Must represent work that is substantially equivalent in quality and quantity to the work for
which it is to be substituted at SHMS.
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4. Must have a passing grade of C (2.0) or better. Courses graded on a pass/fail basis are not
eligible for transfer credit.

5. Will be recorded on the student’s transcript with the grade of TR.
6. Will not affect the student’s GPA at SHMS.
7. Must be approved by the dean of studies, assistant dean of studies, or registrar.

Transfer students should be aware that every degree program has a minimum number of credits
that must be earned at SHMS. Applicants should consult the requirements of their desired course
of study before applying.

Application Deadlines

Graduate admissions applications and additional materials are due on the deadline date published
in the Academic Calendar.

Notification of Admission

Once all required application materials have been received, the Graduate Commuter Admissions
Committee will review the application. Applicants can expect to receive written notification, by
email and regular mail, from the Office of Admissions regarding their admission status. Applicants
who have questions regarding their admissions status can call the Office of Admissions at
313-883-8696.
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SEMINARIAN ADMISSIONS

With due regard for the dignity of the priesthood, the purpose of an admission process is to
discern whether an applicant possesses the necessary qualities to begin a program of discernment
and formation for the priesthood. The admissions committee should proceed, therefore, with
prudence and a sense of responsibility on behalf of the Church. For their part, applicants should
be encouraged to participate with a high degree of transparency and honesty.

Requirements for Admission

Anyone interested in enrolling at SHMS as a candidate for the Catholic priesthood must first
contact the Archdiocese of Detroit Office of Priestly Vocations at 313-237-5875 or the vocations
office of his home diocese or religious institute. The appropriate vocations officer collaborates
with the seminary during an applicant’s admission process.

Admission Requirements
e Letter of sponsorship by diocese, religious superior, or eparchy.
e Letter of financial support by diocese, religious superior, or eparchy.

 Application form,* less than one year old, including certification of freedom from canonical
irregularities and impediments (signed or initialed by vocation director).

* Two passport size photographs.

e Official transcripts from all high schools and colleges attended, sent directly from these
institutions to Sacred Heart Major Seminary.

e Certificates of Baptism and Confirmation recently issued with seals or a recent Certificate of
Baptism that includes a Confirmation notation.

 Reports from medical and dental exams.’
e Psychological assessment.®

e Three letters of recommendation from those who know the applicant well (priests, employers,
teachers, etc.). One letter must be from the current pastor.

e The most recent annual evaluation report from any seminary previously attended and from any
religious institute the applicant may have joined.

e Certificate attesting to training in Protecting God’s Children (VIRTUS or similar program)
e A certified copy of the applicant’s driving record.

e A criminal background check or letter from diocese, religious order, eparchy, or from the Safe
Environments office confirming a clear criminal background check and the date it
was performed.

*For an applicant from outside of the Archdiocese of Detroit, the application form from his home arch/diocese may be substituted. In
these instances, the applicant should make sure that all the information required by the seminary application form is included.
°Should include the following:

¢ Medical Information Form (i.e. medical history) completed by applicant.

¢ Medical Examination Form completed by physician. The exam must include a list of immunizations, as well as TB and

HIV test results.

¢ Dental Examination Form completed by dentist.
© A psychological assessment that is more than two years old is usually not considered valid. Special exceptions may be made with an
agreement between the vocation director and the Seminary. Application files cannot be reviewed without this assessment.
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If the applicant served in the military, then his discharge papers must be provided.

For those for whom English is a second language, applicants must achieve a score of 550 or
above on the paper-based TOEFL; 213 or above on the computer-based TOEFL; 83 or above on
the Internet-based TOEFL; or 85 or above on the MELAB.

If the applicant is not a U.S. citizen, documentation of immigration status as a student
is required.

Due to the field education required in the program, the applicant should possess a valid U.S.
driver’s license.

Additional Admission Requirements for Propaedeutic Seminarians — Bachelor of Arts

Admission of seminarians to the College and Pre-Theology Propaedeutic programs is the
responsibility of the Undergraduate Seminarian Admissions Committee. When an applicant is
deficient in meeting a criterion for admission, the committee may admit him on probation.

* For a freshman, a high school diploma showing graduation with a 2.5 GPA on a 4-point system
or a GED score of at least 50.

e For transferring students, in addition to the above, a college GPA of 2.5 on a 4-point system.
* ACT or SAT scores.

Additional Admission Requirements for (Pre-Theology) Propaedeutic Seminarians —
Bachelor of Philosophy (or other degree as appropriate)

e A bachelor degree or its equivalent (which includes demonstrated competency in oral
communication, writing and research, and a course in psychology or sociology) with a
minimum GPA of 2.5 on a 4-point system.

Additional Admission Requirements for the Graduate School of Theology — Master of
Divinity and/or Sacred Theology Baccalaureate

Admission to the Master of Divinity program and/or the STB program is the responsibility of the
Theology Admissions Committee made up of the rector, dean of studies, dean of formation, direc-
tor of graduate seminarians, and the graduate spiritual director. A priesthood candidate may not
be accepted into the graduate School of Theology without having been in a seminary formation
program for at least one year. Additional admission requirements include:

* A bachelor degree from an accredited college or university (2.5 cumulative GPA).
e A minimum of 40 semester hours in philosophy and 12 in theology.
e One year (two semesters) of Latin; a course in psychology or sociology.

* Most recent annual evaluation report from seminary previously attended.

Scores from the Graduate Record Examination (GRE). Minimum scores are set by the
seminarian admissions committee.
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Psychological Assessment and Report

Prior to testing, the applicant should be informed that the resulting report will be viewed,
upon his consent, by the vocation director, seminarian admissions committee, vice rector
and rector.

Objective instruments that assess the applicant according to norms are required to be utilized,
in particular, the Minnesota Multiphase Personality Inventory II.

Projective instruments that assess the unconscious dimension may be utilized, especially TAT
(Thematic Apperception Test) as scored with SCORS.

A clinical interview conducted by the testing psychologist.

The applicant should receive a copy of the report and have the opportunity to discuss it with
his respective vocation director and/or the testing professional.

Recommendations

The letter from the vocation director of the sponsoring diocese, religious community, or
eparchy should give a clear recommendation of the applicant. The letter should summarize
what the vocation director (or Diocesan Vocations Committee) views as the applicant’s
strengths and growth areas.

The applicant must obtain a letter of recommendation from his current pastor. The letter
should attest to the applicant’s integrity and suitability for priesthood, as well as his
involvement in his parish.

ASSESSMENT OF APPLICANTS TO UNDERGRADUATE PROPAEDEUTIC STAGE
OF PRIESTLY FORMATION

Spiritual Development

An applicant should give evidence of a habit of prayer and active participation in the
Eucharist and the Sacrament of Reconciliation. Regular Sunday attendance at Mass and a
prayer life that involves some regular meditation on the Scripture and conversational prayer
are expected at a minimum.

He should be able to attest to the life of a disciple: conscious faith in Christ; basic
understanding of the truths of the faith as set forth in Scripture and the Catechism; keeping the
Ten Commandments and the precepts of the Church.

He should be able to articulate his conviction that he is responding to a call from Jesus Christ.

He should give evidence of participation in parish and community life that demonstrates a
desire for service to others.

He should demonstrate an understanding of what a priest is and does. Although he may not
use the language, he should at least be able to identify the basic elements of the three-fold
ministry of sanctifying, teaching and governing.

He should be aware and accepting of the Church’s requirement of chaste celibacy for priests.
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Academic Standards

e If an applicant has not yet attended college, he should ordinarily have a 2.5 (out of 4.0)
grade point average on his high school transcript or a GED score of at least 50.

e If an applicant is a transferring student, in addition to the high school transcript or GED, he
must have a cumulative 2.5 (out of 4.0) grade point average on college transcripts.

e If an applicant has completed college, then a 2.5 (out of 4.0) grade point average is required
from the college where the degree was earned.

e [f the academic documentation indicates some concerns about ability, then the applicant may
be admitted on academic probation.

Human Development

e An applicant should evince a level of emotional maturity and stability commensurate with his
age. Evidence of these would include the ability to speak appropriately about his emotional
life, a healthy perspective on his family experience, recommendations by those who know
him well, the ability to hold a job, good stewardship of personal finances.

e He should indicate a healthy male self-image and an ability to develop and maintain good
interpersonal relationships with both men and women. Evidence of these would include good
social skills, basically masculine affect, at least a few sustained friendships, involvement in
extracurricular activities.

e An applicant should exhibit a healthy sense of independence, appropriate spiritual motivation,
willingness to work with others, and responsibility.

e If the applicant has been sexually active in the past, he should meet the standard articulated
by the Program of Priestly Formation:

Concerning the capacity to live the charism of celibacy, the applicant is to have lived in
continence for a sustained period of time before entering the propaedeutic stage of priestly
formation, so that he may give a strong indication to the vocation director and formators
of his capacity for continence and self-possession. In discerning the minimal length of this
sustained period of time, indicators in the applicant himself-such as age, life experiences,
and capacity for growth in psychosexual maturity—should be considered by admissions
personnel.” (PPF, 72)

e Regarding same sex attraction, the following constitutes the seminary’s approach:

A man who applies to Sacred Heart who experiences same sex attraction should know
that the Church has issued guidelines about the admission of candidates with deep seated
homosexual tendencies:

...the Church, while profoundly respecting the persons in question, cannot admit to
the seminary or to holy orders those who practice homosexuality, present deep-seated
homosexual tendencies or support the so-called “gay culture”.”

The Church has instructed seminaries not to admit such possible candidates who have these
deep-seated tendencies. Men who propose themselves for admittance, who are aware of same
sex attractions, have the responsibility to speak of their attraction to their vocations director.?

7 Congregation for Catholic Education. “Concerning the Criteria for the Discernment of Vocations with Regard to Persons with
Homosexual Tendencies in View of Their Admission to the Seminary and to Holy Orders.” (CCDV) Origins 35 (26) 440 D8, 2005.
http://www.vatican.va/roman_curia/congregations/ccatheduc/documents/rc_con_ccatheduc_doc_20051104_istruzione_en.html
8“lt would be gravely dishonest for a candidate to hide his own homosexuality in order to proceed, despite everything, toward
ordination (CCDV).”
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In these guidelines, a deep seated tendency is understood as a symptom of affective
immaturity which derives from the psychological and spiritual matrix of a SSA. This affective
immaturity impedes relating with men and women in an authentic manner, and impedes the
priest’s role as father and spouse. An aspect of this immaturity is an exclusive attraction with
regard to persons of the same sex (a structural orientation).

If the admissions team and the Rector believe that it is probable that a man’s same sex
attraction is transitory and not what the Instruction calls “deep-seated,”® then the man may
be admitted to formation.

If a man has had past involvement with an active homosexual lifestyle or in supporting gay
culture, the possibility of scandal and the effects of past participation in homosexual lifestyle
must be weighed by the admissions team and the Rector.

e If, in the admissions process, it becomes apparent that the applicant could benefit from
counseling, then appropriate follow-up would be pursued in the formation process.

e [f the interviews and documentation indicates that long term therapeutic intervention is
required, then the applicant’s file will be delayed until issues are resolved satisfactorily.

Pastoral Aptitude

* The applicant should attest to some level of involvement in parish service, whether liturgical
or otherwise.

* He should be able to articulate an aspiration to the servant leadership role required of a
parish priest.

OUTCOME OF ADMISSIONS PROCESS

Notification

After the Admissions Committee meeting, the rector/president will notify the applicant in writing
of the seminary’s decision. The letter will include whatever recommendations are appropriate.
Specific issues will be addressed in the formation process. The rector/president will notify the
vocation director of the outcome.

Orientation Information

The director of the appropriate seminarian program will send information regarding orientation
one month prior to the beginning of school. Special concerns can be handled by phone or email.

Concurrent Dual-Degree Enrollment

A seminarian may apply to the appropriate admissions committee to be accepted into a second
degree program. The application process includes the following requirements:

* The applicant should submit a Readmission/Change of Program Form and the corresponding
$30 processing fee. The form should indicate the reasons for the request and the student’s
goals after completing the program. Incomplete forms will not be accepted by the Admissions
Committee.

e Seminarians who have earned less than a 2.5 GPA in previous academic work must also
submit a recommendation form or letter to the director of admissions.

e Seminarians must submit all the required admissions materials of both degree programs.

9Different, however, would be the case in which one were dealing with homosexual tendencies that were only the expression of a
transitory problem -- for example, that of an adolescence not yet superseded (CCDV).”
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Seminarians may apply a limited number of credits from the first degree toward the second degree.
Concurrent dual-degree enrollment must meet the following guidelines:

1. No more than half of the required hours from the first degree may be transferred toward the
second degree. Thus, MDiv students may not transfer more than 55 hours. Transfer credits,
however, may not exceed the guidelines identified in number 2 below.

2. Not more than half of the degree credits required for the second degree may be granted by
credits applied from the first degree. Thus, a maximum of 20 hours may be applied toward
an MA concurrent degree; a maximum of 55 hours toward an MDiv concurrent degree.
Transfer credits may not exceed the guidelines identified in number 1 above.

3. If the seminarian is from a diocese other than Detroit, the diocese will be billed for the
additional degree credits required for the second degree unless the seminarian has agreed
to pay for them.

4. Students must maintain the GPA of the second degree program as computed on the basis of
courses taken for that degree.

5. Students must complete the language, formation and integrating studies requirements (if any)
of the second degree program and must pay for these at the current credit rate (those courses
are not to be used as elective credit in the first degree program).

6. Students must complete the second degree program in the requisite time period for
matriculation into the second degree program.

Subsequent Dual-Degree Enrollment

A seminarian who has completed one degree program in the SHMS Graduate School of Theology
may apply to the appropriate degree committee for another degree program. The following
requirements apply:

¢ Submit a Readmission/Change of Program Form and the corresponding $30 fee. The form
should indicate the reasons for the request and the student’s goals after completing the
program. Incomplete forms will not be accepted by the Graduate Admissions Committee.

e Seminarians who have earned less than a 2.5 GPA in previous academic work must also
submit a recommendation form from a previous instructor.

* Submit a recommendation form from a previous instructor (seminarians must submit all the
required admissions materials for the second degree program).

To complete the second degree, the seminarian may transfer credit toward the second program
coursework completed during the first degree, if those courses were completed within ten years
prior to the matriculation into the second degree and as long as all the guidelines mentioned in the
concurrent dual-degree enrollment policy are followed.

Note: If the subsequent degree a student is seeking is the STB or the STL, the concurrent dual-
degree enrollment policy does not apply as these degrees are awarded by the Pontifical University
of St. Thomas Aquinas (Angelicum).
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Registration

Registration Process

A student must be admitted before he/she is able to register for classes. Those seeking first-time
commuter status, change of program, or readmission should contact the Office of Admissions at
313-883-8696 or admissions@shms.edu.

The student should consult the requirements for his/her program of study as outlined in the
Academic Catalog under which the student matriculated. The student’s academic advisor is
available to discuss the student’s course plan prior to registering for classes. Once a student has
selected courses for credit, he/she must register online through Populi, the seminary’s student
information system. If a student wishes to audit a class, this can also be done on Populi by
choosing the “Courses to Audit” option on the registration screen. Students are encouraged to
print a copy of their schedule through Populi at the time of registration, as they will not receive a
schedule from the Office of the Registrar.

Please note that a student who has a previous balance from a prior term will have a hold placed
on his or her account which will prevent registration. Students should make certain all financial
obligations to the seminary are met prior to registering.

Regular Registration

During regular registration, fifty percent (50%) of the tuition and the registration fee is due upon
registration. Students are encouraged to either pay their statement online through Populi, or contact
the Business office to make a payment at 313-883-8792. SHMS reserves the right to drop a student
from a class if he/she registered during regular registration and has not paid the required portion of
his/her tuition. The student will be notified prior to this process occurring to give him/her a chance
to pay the balance.

Late Registration

During late registration, full payment of tuition and fees (less any financial aid), including a late
registration fee, is due upon registration. Payment must be submitted online through Populi, or by
contacting the Business office at 313-883-8792. SHMS reserves the right to drop a student from a
class if they registered during late registration and has not paid-in-full his/her tuition and fees.
The student will be notified prior to this process occurring to give him/her a chance to pay the
balance.

Enrollment Confirmation Date

Student enrollment is frozen effective the Friday of the second week of classes in each term.
Following this enrollment confirmation date, financial aid will not be recalculated. For financial aid
purposes, it is essential that all adjustments in registration take place prior to this date.
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Consortium Registration

SHMS college students taking courses at a Detroit Area Catholic Higher Education Consortium
institution, or graduate students taking courses through the Detroit Area Seminary Consortium, are
not able to register for these courses online. A Consortium Authorization Form must be completed
and is available on Populi, the student information system.

Guest Student Policy

Students currently enrolled in a program at another institution of higher education may register for
SHMS courses by completing a Michigan Uniform Guest Application (undergraduate or graduate).
The student obtains this form through the home institution and submits the completed form to the
Office of the Registrar at SHMS. In order to gain guest student status, a student must have at least
a 2.5 GPA at his/her home institution. A guest student is considered active for the term dates listed
on his/her application.

Add/Drop Policy

Students may add or drop courses at any time through Populi through the end of late registration.
A dropped course will not appear on the student’s transcript.

Withdrawal Policy

Withdrawal from a class must be done through the “Request for Withdrawal” form on Populi, or in
writing through the Office of the Registrar. Students who do not officially drop or withdraw from a
course will receive a failing grade for that course which is entered on the student’s academic tran-
script. The last date for withdrawal in a given term is listed on the academic calendar. For financial
aid purposes, when a student withdraws from a course, the last date of attendance will be consid-
ered the withdrawal date.

Credit Load Status

Within each school students are accorded full time status on the basis of their credit load in that
semester. For MA or STL students who are registered for thesis credits (IS 899/STL 989) or continu-
ing thesis guidance (IS 8991/STL 9891), full time status is determined in consultation with the advi-
sor/thesis director and the dean of studies. MDiv students in parish internships are considered full
time due to the number of contact hours required for the internship placement.

Enrollment Credit Range Chart

Undergraduate Graduate
Less than half-time 1-5 credits 1-3 credits
Half-time 6-8 credits 4-5 credits
Three-quarter-time 9-11 credits 6-8 credits
Full-time 12+ credits 9+ credits
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Post-Master Audit

SHMS encourages graduates to maintain a commitment to lifelong theological and pastoral
education. To that end, SHMS offers a post-master audit rate to alumni from the School of
Theology of SHMS or the former St. John’s Provincial Seminary. Qualifying alumni may audit one
course per term for $100.00, plus applicable fees. This includes library privileges.

Post-Master Audit students must submit a brief application to the Office of Admissions in order
to re-activate their file. Post-Master Audit students may register on Populi and registration will be
limited to courses eligible for audit.

International Students

International students who require an 1-20 must register and request an 1-20 30 days before the
beginning of the given term. Requests for international overnight delivery of an 1-20 will incur a
$150 fee.
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Academic Policies

Academic Appeals

Any appeal should begin where the difficulty originated. Students who feel they have been unjustly
treated academically must discuss the grievance with the instructor and also with the academic
advisor. The process includes both the informal and formal recourse. Informal recourse includes
direct communication with the immediate faculty member, intercession of the student’s advisor,
and recourse to the dean of studies. At each step, a meeting shall take place at the request of the
student.

If no agreement is reached the matter will, upon written request of the student, be referred to the
academic review board by the dean of studies. The written request for the appeal must be made
within sixty days of notice of the alleged grievance. The request must include a statement of the
grievance and of the reasons for the appeal, and the resolution suggested at the informal meeting of
the parties involved, as prepared by the student. All documentation supporting the appeal must be
in order and must accompany the written request.

The dean of studies will initiate the convening of the academic review board that will consist of
four members of the academic faculty. The dean of studies and all parties involved in the earlier
formal meeting shall be excused. The student may add a faculty member to the review board.
The board will select a chair and a recorder for the meeting. The review board will review the
documents presented, interview the party(ies) concerned and others deemed necessary, and
render a judgment as a result of a simple majority vote.

The SHMS Grievance Policy is stated in the policies section under Student Life.

Academic Standing

To be eligible for continued enrollment, a student must maintain, among other criteria, satisfactory
academic progress. Satisfactory progress is determined based on two criteria: cumulative grade
point average (GPA) and movement toward a degree as measured by course completion. Students
must maintain the specified minimum cumulative GPA for their course of study. In addition,
students must successfully complete 65% of the courses for which they are enrolled in any one
academic year.

The academic progress of each student is reviewed at least once a year. A student failing to meet
the criteria for satisfactory academic progress is placed on probation for the following semester. If
satisfactory progress is not made after one semester, the student is subject to dismissal. The dean of
studies, at his discretion, shall determine whether progress is satisfactory, taking into consideration
the overall academic record of the student.

Students who are dismissed for lack of satisfactory academic progress may appeal the decision

of the faculty by writing to the dean of studies. This written appeal should present any mitigating
circumstances. The dean or another faculty member of the student’s own choosing will then
present the case to the faculty for its reconsideration. Students dismissed for unsatisfactory progress
may apply for reentrance after having remedied deficiencies in failed courses by the successful
completion of comparable courses (at the required GPA of the appropriate degree) at other
accredited institutions.
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Upon leaving the formation program that SHMS provides for priesthood candidates, former semi-
narians dematriculate and are not permitted to continue their academic coursework at the semi-
nary, though they may ultimately receive their degree upon fulfillment of necessary requirements
elsewhere. The rector, in consultation with the formation team, may make exceptions to this policy
on an individual basis.

Students who have been admitted to SHMS and who have not been in attendance for three years
are administratively dematriculated and must go through re-admissions prior to registering for classes
again.

Attendance
No one who is not duly registered is admitted to class.

Undergraduate norms: Attendance at classes is mandatory. If a student misses a class, he/she must
see the instructor prior to the next class. If unexcused absences are excessive in the judgment of the
instructor, the instructor may direct the student to discontinue the course. A failing grade and loss of
credit will result.

Should a seminarian miss a number of classes, this will be brought up in discussion regarding the
student’s personality and maturity. The student will also bear the academic loss involved.

Graduate norm: Class attendance is regulated by the course syllabus.

In the case of a foreseen absence, each student is required to inform the professor at least 24 hours
in advance. This will allow the professor to attempt to notify other students 20 hours in advance of a
cancellation of the class should there be a number of such absences on a given occasion.

Enrollment in graduate courses is limited to students with a bachelor’s degree. SHMS may allow, at
the discretion of the dean of studies, a student who does not possess a bachelor’s degree to take a
graduate level course. The number of such students in any class or course is limited to ten percent or
fewer of the course’s enrollees.

Audit Policy

Students who wish to audit a class must register for the class on an audit basis. Registration must be
completed in person, by fax, or by email (no online registration is available for audit status).

An auditor participates in class simply as a listener and does not submit work for evaluation. The
audit grade of “AU” is entered on the student’s transcript; the AU grade is not included in the grade
point average calculation. Courses taken on an audit basis do not meet degree requirements.

If a student wishes to receive credit for a class previously audited, the course must be repeated on a
credit basis.

Attendance is required to audit a course successfully. Failure to attend audited classes may result in
an administrative withdrawal from the class.

Only lecture-based courses may be audited. Courses that focus on the development of written
or oral communication skills (including foreign language courses) or that rely heavily on class
participation may not be audited. Further, independent study, internships, or similar courses, and
online courses may not be audited.

Students who register for credit and wish to change to audit must make the change by the end of
add/drop week unless otherwise approved by the dean of studies. Students cannot change their
status from audit to credit after add/drop week. Full tuition and fees apply to audited courses.
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Academic Catalog Requirements

Students must meet the requirements of the SHMS Academic Catalog in effect at the term for
which they are formally matriculated or re-matriculated into a program of study. In the event that a
student changes his/her major or program during his/her course of study, the student is expected to
meet the requirements for that major or program from the Academic Catalog in effect at the date of
the change.

Students may request a change of Academic Catalog (to a Academic Catalog published subsequent
to their date of admission) by submitting a “Change of Academic Catalog” form obtained through
the Institute for Lay Ministry.

Computer Literacy

Basic computer literacy is expected of every student in order to succeed at SHMS. The use of our
registration system, (Populi), SHMS email, online surveys, online course evaluations, and our learning
management system (Canvas) require basic computer skills. The Office of Educational Technology
provides basic resources. Students have access to our “Atomic Learning Library” available on our
website for instructional videos whose topics cover over 125 different software applications.

Course Numbering

Courses with numbers from 100 to 299 are lower division courses intended primarily for fresh-
men and sophomores. Courses with numbers from 300 to 499 are upper division courses intended
primarily for juniors and seniors. Courses with numbers 500 and above are graduate courses.
Courses with numbers 900 and above are exclusively STL program courses. Courses with numbers
below 100 are learning experiences for which no college credit is given.

Course Prerequisites

The waiver of a course prerequisite requires the written approval of the dean of studies.

Credit Hour

Sacred Heart Major Seminary has adopted the Carnegie Unit as its definition of a credit hour.
As defined by the Carnegie Foundation, the credit hour calls for one credit per hour of faculty
instruction and two hours of homework, on a weekly basis, over a 15 week semester.

Credit Options - Graduate

Life Experience

The Graduate School of Theology recognizes the varied backgrounds of its entering students and
is willing to issue credit for demonstrated competence. Application for this credit is made to the
dean of studies. The granting of credit will be subject to the conditions of credit by examination
listed below. This credit will be recorded on the student’s transcript with the grade CR. The
student’s GPA will not be affected.

Credit by Examination

Upon approval of the dean of studies, credit may be granted for some courses in the current cata-
logue through successful completion of a special examination without regular class attendance.
This option is available only to students who have already been granted admission to a degree
program at SHMS. A student may sign up for an examination if, in the judgment of the Office of
the Dean of Studies, he/ she has an adequate background in the subject matter through personal
study, catechetical experience, or other formation or educational experience. Credit earned in
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this fashion will satisfy degree and certificate requirements in the same manner as credit earned
through regular class attendance, subject to the following provisions:

1. No more than four credits for the MA or the MAP.S, no more than ten credits for the MDiy,
and no more than five credits for the STB or STL may be earned or granted as Credit by
Examination. These credits will also be considered as part of the one-third allowable transfer
credits toward any of the graduate degrees.

2. The appropriate academic discipline determines the examination by which the competency
is established.

3. Credit will be recorded on the student’s transcript with the grade CR. The student’s GPA will
not be affected.

4. An examination fee applies.
5. Examinations cannot be repeated.

The student must be currently enrolled in SHMS and have accumulated at least 15 hours at SHMS
before this credit will be recorded. Earlier credit earned by examination will be applied only after
15 other hours of credit.

Credit Options - Undergraduate

Competency Examination for the Waiving of Courses

Coursework for the current Academic Catalog may be waived through successful completion

of a compe-tency examination without regular class attendance. This option is available only to
students who have already been granted admission to a degree program at SHMS. A student may
sign up for an examination if, in the judgment of the Office of the Dean of Studies, he/she has an
adequate back-ground in the subject matter through personal study, catechetical experience, or
other formation or educational experience. Competency examinations are subject to the following
provisions:

1. The student must contact the Office of the Dean of Studies to request approval to take the
examination for a specified class’s competency. A bibliography is available to assist in the
student’s preparation.

2. Competency examinations do not accrue credits and are not recorded on a student’s
transcript. Consequently, if a student is matriculated in a degree program and successfully
completes the competency examination, he/she must make up the credits with electives.

3. As an exception, a competency examination may be used to waive prerequisite coursework
for admission to a graduate program.

4. An examination fee applies.

5. Competency examinations cannot be repeated.

Credit by Examination for Degree-Seeking Students

Upon approval of the dean of studies, credit may be granted for some courses in the current SHMS
Academic Catalog through successful completion of a special examination without regular class
attendance. This option is only available to students who have already been granted admission

to SHMS. A student may sign up for an examination if, in the judgment of the Office of the Dean
of Studies, he/she has an adequate background in the subject matter through personal study,
catechetical experience, or other formation or educational experience.
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Examinations administered by the College Level Examination Program (CLEP) which measure a
student’s mastery of college level introductory course content may be taken for credit. Students
meeting the credit granting score standard will earn the credits for that course. SHMS follows the
American Council on Education’s recommendation for the minimum passing score. Credit earned

in this fashion will satisfy degree and certificate requirements in the same manner as credit earned
through regular class attendance, subject to the following provisions:

1. No more than six credits for the AAM and BPhil and no more than twelve credits for the AB
may be earned or granted as Credit by Examination in any one subject area. No more than
ten credits for the AAM and BPhil and twenty credits for the AB can be granted in full.

2. The examination by which the competency is established is determined by the appropriate
academic division or discipline.

3. Credit will be recorded on the student’s transcript with the grade CR. The student’s GPA will
not be affected.

4. The student must be currently enrolled in SHMS and have accumulated at least 15 hours at
Sacred Heart before this credit will be recorded. Earlier credit earned by examination will
be applied only after 15 other hours of credit.

5. An examination fee applies.

6. Examinations cannot be repeated for credit.

Credit for Military Training

SHMS recognizes the specialized training of students who have served or continue to serve in the
military. Official transcripts must be mailed directly from the military branch to the Office of the
Registrar for evaluation. Transcripts received will be accompanied by credit recommendations

from the American Council on Education (ACE). ACE-recommended credits will be used to fulfill

a student’s free-elective credit requirements; however, each course is evaluated on an individual
basis and may serve to fulfill graduation requirements if the content is appropriate. The credit will be
recorded on the student’s transcript as CR. The GPA will not be affected.

Credit at Non-Consortium Institutions

An undergraduate who wishes to take courses at an institution accredited by ATS or an accreditor
recognized by the Council for Higher Education Accreditation (CHEA) other than those in the
Consortium must:

1. Obtain a Michigan Uniform Undergraduate Guest Application from the Office of the Registrar.
2. Complete the form and return it to the Office of the Registrar for proper certification.

3. Confirm with his/her advisor or Office of the Dean of Studies that the course will qualify for
transfer credit. Courses graded on a pass/fail basis are not eligible for transfer credit.

4. After completing the course(s) as a guest student, it is the student’s responsibility to have an
official transcript sent to the Office of the Registrar at SHMS.

Credits taken during guest student status will be applied toward a degree program only if this policy
is complied with prior to completing the course(s) and the final grade for the course(s) is C or better.

Dean’s List

At the undergraduate level, students must earn a GPA of 3.59 or better in a given term to qualify
for the dean’s list. On the graduate level, students must earn a GPA of 3.79 or better in a given term
to qualify.
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Examinations

Instructors by means of discussion, written assignments, and adequate testing in each semester,
assess student capabilities and progress. Oral or written quizzes may be held from time to time
with or without previous notice to students.

Graduate norm: Special note and importance should be given in MDiv courses to examinations,
which can take the form of a homily or a catechetical instruction.

Undergraduate norm: Mid-term grades must be submitted for all students enrolled in undergraduate
courses during the fall and winter terms. However, administration of a mid-term examination is at
the discretion of the instructor. Students may check their mid-term grades via Populi to determine
their progress in courses prior to the withdrawal deadline.

Federal Compliance Policy

SHMS complies with federally mandated policies as these are promulgated. Policies which
change after the printing of this Academic Catalog will be implemented as they become required.
Information on such changes will be published and available to current and prospective students
and interested members of the public.

FERPA

Permanent academic records are maintained by the seminary and are the responsibility of the
registrar. The seminary maintains the confidentiality of student records in accordance with the
provision of the Family Education Rights and Privacy Act (FERPA) of 1974 as amended. This is a
federal law that protects the privacy of student education records. The law applies to all schools
that receive funds under an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights
transfer to the student when he/she reaches the age of 18 or attends a school beyond the high
school level. Students to whom the rights have transferred are “eligible students.”

Official copies of academic records will be released only upon the written request of the eligible
student. FERPA allows schools to disclose those records, without consent, to the following parties
or under the following conditions:

¢ School officials with legitimate educational interest;

* Other schools to which a student is transferring;

¢ Specified officials for audit or evaluation purposes;

e Appropriate parties in connection with financial aid to a student;

e Organizations conducting certain studies for or on behalf of the school;

* Accrediting organizations;

e To comply with a judicial order or lawfully issued subpoena;

* Appropriate officials in cases of health and safety emergencies; and

e State and local authorities, within a juvenile justice system, pursuant to specific state law.

The seminary may disclose, without consent, “directory” information such as student’s name, ad-
dress, telephone number, email address, date and place of birth, photo, diocese, religious order,
dates of attendance, honors and awards, date of graduation, and degree conferred. A student may
request in writing to the registrar that the school not disclose directory information about them.

Students may not inspect the following: parental financial records, confidential letters and state-
ments of recommendation filed prior to January 1, 1975; confidential letters and recommendations
solicited under a waiver of the right to future access.

74



Freedom of Inquiry

Sacred Heart Major Seminary, as a Catholic institution of higher learning, is heir to a long tradition of
respect for academic inquiry in pursuit of abiding truth. Sacred Heart Major Seminary respects and
fosters freedom of inquiry among faculty and students. Indeed, this freedom is recognized in the law
of the Catholic Church. Canon 218 of the Code of Canon Law states, “Those engaged in the sacred
disciplines have a just freedom of inquiry and of expressing their opinion prudently on those matters in
which they possess expertise, while observing the submission due to the magisterium of the Church.”
Within the realm of the Catholic Church’s teaching on the ecclesial vocation of the theologian, Sacred
Heart faculty and students work in an environment that encourages academic freedom.

GPA and Quality Points

The quality points for a course are computed by multiplying the grade value by the number of credits
for that course. To compute the Grade Point Average, divide the total number of quality points earned
by the total number of credits attempted (excluding P and W). The Grade Point Average is computed
only for courses registered through SHMS, including Consortium courses.

Grades

Each course receives one grade, by which the instructor estimates the quality of the work done by the
student in that course. Should a student have to repeat a course, only the highest grade earned will be
calculated in the GPA. The other mark is left on the transcript but not counted. The registrar records
permanent grades at the end of each semester. The student is responsible for full tuition and fees for any
repeated courses. Financial aid may be impacted.

Grade Reports

Grade reports are issued to all students at the end of each semester.

Grade System - Graduate
Grade Quality Points Meaning

A 4.0 The student has demonstrated excellent mastery
of the subject matter sufficient to engender
creative and accurate adaptation and
application of course content.

A- 3.66 The student is capable of sharing original insights
and creativity in the subject matter, stemming
from mastery of the meaning of ideas that have

been developed in the course.

B+ 3.33 The student can grasp and articulate the
background assumptions that give the course
content its significance, in addition to showing
strong metho-dological understanding.

B 3.0 The student shows a good level of understanding
of course content to be able to represent it
correctly and apply it to new situations. Student
shows ability to critique the subject matter and
through this analytical reflection to illustrate
relationships to other disciplines and/or pastoral
experiences and ministry.
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B- 2.66 This grade indicates fundamental competence in
understanding, presentation, and adaptation of all
of the course content. Students show a minimum
ability to critique the subject matter.

C+ 2.33 This grade indicates a basic competence, but with
certain deficiencies of understanding that render
a fully acceptable grade inappropriate.

C 2.0 The student can reproduce the basic concepts
of the course, but shows deficiencies in the
understanding and theoretical or pastoral
application of these concepts.

C- 1.66 The student can show a minimum ability to
reproduce the basic concepts of the course.

D 1.0 This grade indicates inferior work. D work cannot
be transferred into the Graduate School of Theology.

F Failure. A course receiving an F must be repeated
until a grade of at least a D is attained.
Incomplete. If not completed within 60 days
following the end of the semester, grade assigned
is grade specified by instructor on Incomplete form.

W Withdrawal.

AU Signifies audit.

NG Signifies no grade received.

CR Signifies credit by examination or for specialized
experience.

P Signifies pass.

PD Signifies pass with distinction.

PHD Signifies pass with high distinction.

PR Signifies progressing to completion of thesis.

TR Signifies transfer of credit.

Grade System - Undergraduate

Grade Quality Points Meaning
A 4.0 Shows decided originality and ability in
solving problems and in making applications.
A- 3.66
B+ 3.33
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B 3.0 Gives some evidence of originality in meeting
assignments, in reporting the results of reading and
frequently does more than is asked.

B- 2.66

C+ 2.33

C 2.0 Does all assigned work correctly and passes all tests.

C- 1.66

D+ 1.33

D 1.0 Poor, passing.

F 0 Failure.

I Incomplete. If not completed within 60 days
following the end of the semester, grade assigned is
grade specified by instructor on Incomplete form.

w Withdrawal.

AU Signifies audit.

NG Signifies no grade received.

CR Signifies credit by examination or for specialized
experience.

TR Signifies transfer of credit.

Grade Changes

Statute of Limitations for Faculty:

Faculty members are required to submit course grades at the end of each semester. If an instructor
wishes to change a grade, they are to notify the Office of the Registrar for processing. All grades
are final and cannot be changed after six months have lapsed since the original grade submission
deadline. Should an instructor find an error after six months, he/she must appeal to the dean of
studies with proper justification. Upon approval from the dean of studies, the registrar will process
the grade change. This policy is retroactively applied to all previous Academic Catalogs.

Statute of Limitations for Students:

Students have six months from the end of a term to challenge a grade given by an instructor. The in-
structor is required to respond to the student’s concern by providing justification for the grade issued.
The instructor is not obligated to change a student’s grade if it was given with proper justification.
Students may follow the normal grievance procedure to challenge a grade beyond the six months.

Graduation

Students may graduate at the end of each term upon completion of degree/diploma requirements.
Commencement ceremonies take place at the end of winter term. Students who complete degree
requirements at the end of the fall term of that academic year, or who anticipate completing

degree requirements at the end of the spring term of that academic year, may participate in the
commencement exercises held at the end of the winter term. A student who has graduated from a
program and wishes to continue to take classes as an unclassified student must seek the approval of
the dean of studies.
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Graduation Application Form

Students who plan to earn a degree/diploma must fill out the appropriate form according to the
dates published in the academic calendar. Any student who fails to complete his/her requirements
within the one-year limit during which the application is valid must reapply for graduation the
next academic year. The completed application is submitted to the Office of the Registrar. A non-
refundable graduation fee is paid when filing the application. The application is valid for one year
from the term for which the student is applying.

Graduation Degrees Awarded Posthumously

Students will be considered for posthumous degrees by the Office of the Dean of Studies if they
are in good academic standing at the time of their death, have a minimum qualifying GPA and are
in the final year of completion of all their requirements.

Graduation Diploma

Diplomas for December, April, and June graduations are mailed to the graduates after each
graduation date. Processing time varies based on institutional processes and vendors. Diplomas
will not be released until all financial obligations, including the graduation fee, have been fulfilled.

Graduation Honors

Graduation honors are awarded for superior achievement in degree programs. Academic honors
are not awarded for non-degree diplomas. Students who have attained the indicated Grade Point
Averages will be graduated with honors as follows:

Associate Degree

e cum laude graduation with a GPA of 3.20

e magna cum laude graduation with a GPA of 3.50

e summa cum laude graduation with a GPA of 3.80
Bachelor Degree

e cum laude graduation with a GPA of 3.20

* magna cum laude graduation with a GPA of 3.50

e summa cum laude graduation with a GPA of 3.80
Graduate Degree

e cum laude graduation with a GPA of 3.50

e magna cum laude graduation with a GPA of 3.65

e summa cum laude graduation with a GPA of 3.80
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Incomplete Grades

Students enrolled in courses at Sacred Heart Major Seminary, including independent study,
individual studies, or internships, are expected to complete all required coursework by the
deadline set by the institution’s academic calendar. If, due to unforeseen emergencies, a student
cannot complete the required coursework by the end of the semester, he/she may request a grade
of incomplete by submitting a “Request For Incomplete” form available through the Office of the
Registrar.

The purpose of an incomplete (“I”) is to minimize the negative consequences of unforeseen emer-
gencies resulting in failure to complete course requirements by the deadline. It is not a means for
extending deadlines to accommodate personal schedules. The grade of incomplete is a temporary
grade that indicates that the student has not completed all course requirements. The grade of in-
complete is only appropriate for students who have attended and participated in classes. Students
who have missed a significant number of classes for health reasons should contact the registrar.

An incomplete grade may impact financial aid. Students should consult the Office of Financial Aid
for details.

Independent Study

An independent study is intended for an elective course which the seminary does not regularly
offer. An independent study is restricted to graduate students only, unless otherwise approved

by the dean of studies. A student may not exceed six credits of independent studies that apply
towards his/her degree program; an exception to this rule must be approved by the dean of studies.
For more information on the procedures and policies for independent study, please contact the
Office of the Registrar.

Institutional Withdrawal

Students who wish to permanently discontinue their studies at SHMS must formally withdraw

from the institution. This can be done by sending an email or a letter to the Office of the Registrar,
which in turn will notify the Office of Financial Aid. The student’s file will be permanently archived
and he/she will not be allowed to register for any further classes. In the event an institutionally
withdrawn student wishes to return to the seminary, he/she must go through the readmissions
process regardless of the elapsed time since his/her attendance.

Matriculation

Undergraduate students are allowed to matriculate into only one undergraduate program at a

time. Further, undergraduate students can change program matriculation only when seeking to
matriculate into a higher credential. No student may apply to graduate from a program in which
he/she is not currently matriculated. Any exceptions to this policy must be approved by the dean of
studies.

Media in the Classroom

It is the prerogative of the individual instructor to exclude the use of various media (tape recorders,
computers, videos, etc.) in the classroom, except where a handicap requires such usage. restriction
will be indicated in the syllabus.

Medical Leave of Absence

A medical leave of absence may be granted when serious medical and/or psychological
circumstances prevent a student from adequately completing coursework in a given semester.
A student who wishes to request a medical leave of absence must submit a letter requesting a
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leave to the dean of studies accompanied with appropriate documentation from a medical and/
or psychologi-cal professional. If approved, a medical leave of absence may be granted for up
to one academic year. Should circumstances remain unchanged, a student may request a leave
continuance for up to one additional academic year. If a student fails to return after an approved
leave, they are considered withdrawn from the institution, after which the student must apply for
readmission to the seminary.

For graduate students, medical leave automatically extends the six year degree completion
requirement.

Recipients of federal, state and/or seminary assistance who are granted a medical leave of absence
may lose financial assistance for the semester they are withdrawn. Students must contact the
Office of Financial Aid about possible consequences of this change in status. In addition, students
should check with the Business office regarding eligibility for a tuition adjustment.

Military Leave of Absence

If a student is called into active military duty and his/her absence will mean missing more than two
weeks of classes, he/she is permitted to withdraw from his/her classes regardless of the withdrawal
date specified in the academic calendar. The student will have the option of a full refund of all
tuition and fees paid or he/she can apply the credit to a future term’s enrollment.

Military Dependent Leave of Absence

If a student is a dependent of and resides with an active military parent, and the parent is required
to move the family out of the area, the dependent student is permitted to withdraw from his/her
classes regardless of the withdrawal date specified in the academic calendar. The student will have
the option of a full refund of all tuition and fees paid or he/she can apply the credit to a future
term’s enrollment.

Personal Leave of Absence

In extraordinary circumstances, a student may petition the dean of studies for a personal leave of
absence. A personal leave of absence may be granted when serious personal circumstances prevent
a student from adequately completing coursework at a given point in his/her degree program. A
student who wishes to request a personal leave of absence must submit a letter requesting a leave
to the dean of studies accompanied with appropriate explanatory and background information.

If approved, a personal leave of absence may be granted for up to one academic year. Should
circumstances remain unchanged, a student may request a leave continuance for up to one
additional academic year. If a student fails to return after an approved leave, he/she is considered
withdrawn from the institution, after which the student must apply for re-admission to the seminary.

For graduate students, personal leave of absence automatically extends the six year degree com-
pletion requirement.

Recipients of federal, state and/or seminary assistance who are granted a personal leave of absence
may lose financial assistance for the semester in which they are withdrawn. Students must contact
the Office of Financial Aid about possible consequences of this change in status. In addition, stu-
dents should check with the Business office regarding eligibility for a tuition adjustment.

Probation/Suspension

The policies on academic probation and suspension are intended to help the individual student to
be attentive to his or her progress toward completing a program. Students are strongly encouraged
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to remain in close contact with their instructors and academic advisors to improve the quality of
their academic work. Exceptions to the following policies may be made by the dean of studies if
warranted:

Undergraduate: Any undergraduate student having a cumulative GPA under 2.0 at the end of any
given term (minimum two terms) is automatically placed on academic probation for the next fall/
winter semester. A record of three successive fall/winter semesters of academic probation will
result in automatic academic suspension and the suspended student can only return to the College
of Liberal Arts through the action of the faculty. A student who has a cumulative GPA of 1.5 or less
at any point during his or her matriculation is automatically suspended and can only return to the
College of Liberal Arts through the action of the dean of studies.

MDiv, MAPS and Graduate Diploma: Any graduate student in one of these programs having a cu-
mulative GPA under 2.5 at the end of any given term (minimum two terms) is automatically placed
on academic probation for the next fall/winter semester. A record of two successive fall/winter
semesters of academic probation will result in automatic academic suspension and the suspended
student can only return to the School of Theology through the action of the dean of studies.

STL, MA: Any graduate student in one of these programs having a cumulative GPA under 2.7 at the
end of any given term (minimum two terms) is automatically placed on academic probation for the
next semester. A record of two successive fall/winter semesters of academic probation will result

in automatic academic suspension and the suspended student can only return to the School of
Theology through the action of the dean of studies.

Required Statistics

SHMS maintains required statistics on graduation, completion, retention rates and campus crime
as required by federal law. These statistics are available in the Office of the Registrar.

Scholastic Integrity

In keeping with its mission, Sacred Heart Major Seminary expects each student to be responsible
and honorable in course work and in the classroom. A student who is found to be involved in any
unethical practices in connection with any work required for a course or any other degree re-
quirement will be held accountable. A student whose conduct does not meet with the standard of
SHMS will be asked to resign from the academic program.

In academic life, there are conventions by which we express our debt to the ideas and language
of other writers. To violate these conventions deprives an author of the credit for the originality of
ideas and his/her expressions. Students who violate these conventions pass off as their own work
that of other minds. This violation is called “plagiarism.” This is a form of stealing. Cheating is to
deceive fraudulently or to violate the rules dishonestly. It includes a student who writes a paper for
another student as well as the student who submits the paper as his/her own.

Undergraduate norm: A grade of F will be given for the specific test, paper, or assignment and a
copy of the item will be made for evidence.

Graduate norm: Any student cheating on any test, assignment, or term paper, or who commits
plagiarism will receive an automatic F for the course.

The faculty member will schedule a meeting with the student at the time of the offense to discuss
the situation. The dean of studies will be notified of the meeting and will be given the evidence in
a confidential manner.
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If the dean of studies receives two notifications of academic dishonesty for 